AIMHUHHUCTPAITUA I'OPOIA I'OPHO-AJITAHUCK KAJIAHBIH

T'OPHO-AJITAVICKA AIIMUHUCTPAILTUASEI
PACIIOPAKEHUE JAKAAH
OT « » 20 roga Ne

r.I'opHo-Anraiick

«00 yTBep:kIeHMH AIMHUHUCTPATHBHOIO PerjiaMeHTa
NpeaoCTABIEHUS MyYHMIMNIAJIbHOMI ycayru «[IpuHsaTHE HA YyYeT rpaxkiaaH
B Ka4ecTBe HYKIAIIIUXCS B *KWIBIX MOMENIeHUAX», 0TMEHE HEKOTOPbIX
MOCTAHOBJICHU AIMMHUCTpauuu ropoaa I'opHo-AnrTaiicka 1 BHECEHUN
U3MeHEHMI B HEKOTOPbIe MOCTAHOBJIEHHSI AIMUHUCTPALMH
ropoaa I'opHo-Anraiicka

B unenax peamuzaumu ®enepanbHoro 3akoHa ot 27 wuronsg 2010 roma
Ne  210-®3 «OO6 opraHuzani  TPEIOCTaBICHUS  TOCYJApPCTBEHHBIX
U MyHUITUTIATBHBIX yciyr», DeaepanbHOro 3akoHa ot 6 okTsaops 2003 ronxa
Ne 131-®3 «O6 oOuwMx MPUHIKINAX OPTaHU3AIMKA MECTHOTO CAMOYIIPaBJICHUS
B Poccuiickoit ®enepaunmn», mnocraHoBieHus: I[IpaBurensctBa Poccuiickoun
®enepanuu ot 20 wuronst 2021 roma Ne 1228 «O6 yrBepxknenun I[lpasun
pa3paboTKu u YTBEPKIACHUS AJIMUHUCTPATUBHBIX pErIaMEeHTOB
MpPEAOCTaBIEHUS TOCYJAPCTBEHHBIX YCIYyr, O BHECEHUM H3MEHEHUI
B HekoTopele akThl [IpaBurenbcrBa Poccuiickonn depepanum U DPU3HAHUU
YTPATUBIIMUMHU CUJTy HEKOTOPBIX aKTOB W OTIEJBHBIX IIOJIOKEHHM aKTOB
[IpaButenscTtBa Poccuiickoit ®enepanun», 3akoHa PecrmyOmuku Aurait
ot 3 okTs0ps 2018 roma No 59-P3 «O mopsiake BefeHUs OpraHaMu MECTHOTO
camoynpapieHuss B PecnyOnmke Ausitaii  ydeta TpaxaaH B KauyecTBE
HY>KJTAIOIIUXCSI B JKWIBIX TOMEIICHUSX, MPEAOCTaBISIEMBbIX TI0 JOTOBOpaM
COITMATLHOTO HaiiMa, Onpe/IesIeHUsT OOIIEH TUTONIAN MTPEIOCTABISIEMOTO KUJIOTO
MOMEIIICHNS U TMPU3HAHUU YTPATUBIIMMHU CHJIYy HEKOTOPBIX 3aKOHOAATEIBHBIX
aKTOB PecryOnvku Anraiiy, PYKOBOACTBYSICh [IOCTaHOBJICHUEM
Anvunuctpanuu ropoga ['opHo-Anraiicka ot 17 ampens 2023 roma Ne 49
«O0 yTBepXKACHUH TIOpSJIKA Pa3pabOTKU M YTBEPKICHUS aJIMHUHUCTPATUBHBIX
pErJIaMEHTOB  MPEIOCTABIICHUS  MYHUIIMOAIBHBIX  yCIYyr W OTMEHE
IMOCTAHOBJICHUS aIMUHUCTPALMU ropozaa I'opHo-AnTaiicka
ot 11 mapra 2019 roma Ne 33», mocTtaHoBiIeHHEM AJIMHHUCTpPALMU TOPOAA
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['opuo-Anraiicka ot 29 nekabpst 2008 roma Ne 107 «O6 yTBepKaeHUH
[lopsinka BHECEHHsS] MPOEKTOB IMPABOBBIX AaKTOB AJIMUHHUCTpALMU ToOpoja
['opHo-AnTalicka, UX PacCMOTPEHHUS W TPUHATUS», cTaTbamu 39, 45, 47
VYcraBa myHununanbHoro oopazoanusi «I'opoa ['opHo-Aunrtaiicky, NpUHATOTO
noctaHoBieHueM ['opHo-AnTaiickoro ropojckoro CoBera  JemyTaToB
ot 22 mapta 2018 roga Ne 7-1,

AaMuHHCTpanus ropoaa I'opHo-AJTaiicKka OCTAHOBJISIET:

1. VrBepautrb  mpwiaraeMbelii  AJIMHHUCTPAaTUBHBIA — PErJaMEHT
NPEIOCTaBICHUST MyHHUIMNAIbHON ycnyru «llpunste Ha y4eT rpaxaaH
B KaueCTBE HYKJAIOIIMXCSA B JKWJIBIX TOMEICHUAX OCTaHOBKA TPaKJaH Ha y4yeT
B KQUECTBE HY)KJTAIOIINUXCS B KUJIBIX TIOMEIICHUSIX) .

2. OTMEHUTS:

[locranoBnenue AJIMUHHUCTpAUH ropojaa ["opHO-AnTaiicka
ot 29 Hosa0ps 2019 roma Ne 157 «OO6 yTBepx)aeHUU AIMUHUCTPATUBHOTO
periiaMeHTa MpeJOCTABICHUS MYyHHUIMNAIbHOU yciayru «lIpuHsiTue Ha yder
rpakKJaH B Ka4€CTBE HYXKJIAIOIIUXCS B KUJIBIX MIOMEIIEHUSIX, OTMEHE HEKOTOPHIX
NOCTAHOBJIEHUA ~AJIMUHHMCTpauuu Tropojga ['opHo-Anraiicka M BHECEHUH
U3MEHEHUI B  HEKOTOpbIE  IOCTAaHOBJIEHUS ~ AJMUHHUCTpPALMU  ropoja
['opHO-AnTaiickay;

[ToctanoBnenue AJIMUHHCTpaluu ropoja ['opHo-AnTaricka
or 30 gexkabps 2020 rToma Ne 140 «O BHeceHHMM W3MEHEHUN
B MMOCTAHOBJICHUE AJIMUHHCTpaluu ropoja I'opHo-AnTaricka

oT 29 Hos10pst 2019 roma Ne 157».

3. Otneny uH(OOPMAITMOHHOW TIOJUTUKHA M CBSI3€H C OOIIECTBEHHOCTHIO
Anvmunuctpauun  ropoaa [opHo-Anraiicka B TE€YEHHME B TEUYEHUE
15-Tu KaneHmapHbIX THEW cOo AHS moanucanusi Hactosiero [loctanoBnenus
OImyOJIMKOBaTh ero B razere «BectHuk ['opHO-AnTaiicka» W Ha O(UIIUATEHOM
noprajge MyHHUIIUNanbHOro oOpa3oBanus «['opon ['opHo-Anraiick» B ceTu
«HTEepHET”.

4. Hacrosimee [IlocTtaHoBieHue BCTymaeT B CWJIy TMOCIEe  JOHS
ero o(hUIKaIbLHOrO OMYOJINKOBAHHUS.

5. KoHTposib 3a ncnoaHeHreM HacTosimero PacnopsikeHus BO3JI0XKUTh
Ha 3aMecTUTeNsd TJIaBbl aIMHHHUCTpAlMU TOpojaa ['opHo-AmnTaricka,
KYPUPYIOLIETO COLMAIBHBIE BOIPOCHI.

Mbp ropoaa ['opHo-Anraiicka O.A. Cadponona

E.A. CropemeeB
T.B. Cetkuna
A.M. TaiinyHoBa

JHeneesa D.B., 2-57-93
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[MPUJIOXEHUE
K MIOCTAHOBJIEHUIO AJIMUHUCTPALIUH
ropojia ['opHo-AnTaiicka
OT«  » 2023 roga No

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaocTaB/IeHUs MYHMIMNAABHOI yeayru «[IpunsaTue Ha yyeT rpaxaan
B Ka4eCTBe HYKIAIIMUXCH B KUJIBIX OMeEIIeHUIX»

I. O0mue nojoxxeHust

HpenMeT peryjimpoBanusi AIIMI/IHI/ICTpaTI/IBHOI‘O periaMmeHnTa

1.1. ADMUHHUCTPAaTUBHBIN pETIaMEHT MPEAOCTABICHUS MYHULIUNAIbHOM
yeinyru «lIpuHsiTHE Ha ydeT TpaXkJaH B KayeCTBE HYKIAIOUIUXCA B KHUJIBIX
MOMEIIECHUSIX» pa3paboTaH B LEJSAX MOBBIIMICHUS KauecTBAa M JOCTYIMHOCTH
MPEIOCTABICHNAS] MYHUIHUNAIBLHOW YCIYTH, ONPEAECNAeT CTaHAapT, CPOKHU
M TOCJIENOBATEIbHOCTh aIMUHUCTPATUBHBIX MPOLEAYpP MPU OCYIIECCTBICHUU
MOJTHOMOYMM MO TPUHATUIO HA Y4YeT TIpakJaH B KauyeCTBE HYKJAOIIUXCS
B JKWIbIX MNOMelIeHussXx B MyHununaisHoM oOpazoBanuu «I'opon ['opHo-
AnTaiick» PecryOnuku Anraii.

Hacrosiimmii  AIMUHUCTPATUBHBIM PETNIAMEHT PETYJIHPYET OTHOIICHHS
BO3HMKarome Ha ocHoBaHuu Kouctutynum Poccuiickon ®enepanuu,
Kumumaoro  koxekca Poccuiickont  ®enepammu, HanoroBoro kojekca
Poccuiickoit ®@enepanun, denepanbHoro 3akoHa or 27 wutons 2010 ropa
Ne  210-®3 «OO6 opraHuzanu  TPEIOCTaBICHUS  TOCYJApPCTBEHHBIX
51 MYHHUIUITAIBHBIX YCIyD», 3akoHa Pecny6nuku Aunrai
oT 3 oktsa0ps 2018 roga Ne 59-P3 «O mnopsinke BeeHUs OpraHaMu MECTHOTO
camoynpaBieHus B PecnyOnuke AnTaid yuera TpaxkJaH B KauyecTBe
HY)XJIAIOIIUXCA B JKWIBIX TMOMEIICHUSX, MPEAOCTaBIIEMbIX IO JOTOBOpaM
COIIMAJILHOTO HaliMa, omnpeaenaeHus oOIed TUIomaau MPEAOCTaBIIEMOTO
JKUJIOTO TIOMENIEHWS W TNPU3HAHUM YTPATUBIIMMH CHJIY HEKOTOPBIX
3aKOHOJATEIbHBIX aKTOB PecnyOmuku Anraiy.

Kpyr 3asaBureJei

1.2. 3asBuTenssMH Ha MOJIYYEHUWE MYHULHIIAIBHON YCIYI'H SBIISIFOTCS
buznueckue JUIa — MaJOMMYIIME ¢ JPYTHE€ KaTEerOpuu TPaKIaH,
onpesienieHHble  (enepanbHbIM 3aKOHOM, yka3zom lIpesumenta Poccuiickoit
denepanuu Wi 3akoHOM cyObekTa Poccuiickoit deneparuu, HYXKIAOMHAECS
B JKUJIBIX TIOMEIICHUSX (J1ajiee — 3asBUTEIb ).

1.3. WuTepechl 3asiBUTENECH, yKa3aHHBIX B IYHKTE 1.2 HACTOSIIEro
AJIMUHHUCTPATUBHOIO perjiamMeHTa, MOTYT MPEJCTaBIATh JiHIla, 00Jaaronume
COOTBETCTBYIOIIUMHU MMOTHOMOYMSMU (J1aiee — MPEJCTABUTEND).
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TpedoBanus k nopsiaAKy HHGOPMHPOBAHMS O MPEAOCTABICHUHU
MYHMIHNAJIBHON yCJIYIH

1.4. ndopmupoBaHue o MOPSAIKE MPEAOCTABICHUS MYHUIUIATBLHOU
YCIIYTH OCYIIECTBIISETCS:

1) HemocpeACTBEHHO MPH JIMYHOM IIPUEME 3asiBUTENS B AIMUHHUCTPALIUN
ropoga  l'opHo-Anraiicka (mamee  —  YNOJTHOMOYEHHBIH opras)
WM MHOTOQYHKIIMOHAIBHOM IIEHTPE MPEAOCTaBICHUS TOCYIapCTBEHHBIX
Y MYHHUITUTATBHBIX YCIYT (1aiee — MHOTOQYHKITMOHATBHBINA IIEHTP);

2) mo Tenepony B AamuHHCTpanu ropoja ['opHo-Aunraiicka
WM MHOTO(YHKITMOHAIBPHOM IIEHTPE;

3) NOUCBMEHHO, B TOM 4YHUCJE IMOCPEJACTBOM DJICKTPOHHOM TMOYTHI,
(haKCUMMIIBHOU CBSI3H;

4) TOCpPeACTBOM pa3MEIIEHUs B OTKPBITOM U JIOCTYMHOU (Qopme
uHdopMaIuu:

B (pefiepalibHOM rocyJapcTBEHHON MHMOpMAIMOHHON cucTemMe «EauHbIn
NopTan  TOCYNapCTBEHHBIX WM  MYHUIUIAIBHBIX  ycIyr  (QyHKIIHIL)»
(https://www.gosuslugi.ru/) (namee — EII'Y);

Ha Oo(QUIMATBHOM TMOpTajie MYyHUIUMNAIBHOTO oOpa3oBaHus «['opon
I"'opHO-AnTaiick» B CeTH «HTEpHET» (https://gornoaltaysk.ru)
(anmee COOTBETCTBEHHO - NOPTaJl, MyHULIUIIAJbHOE 00pa30BaHuUE);

5) mnocpencTBoM pa3menieHuss WHGOpManuu Ha HHMOPMALMOHHBIX
crengax Otaena win MHOTO(YHKIIMOHATBLHOTO IIEHTpA.

1.5. NudpopmupoBaHue OCyIIECTBISIETCS MO BOIIPOCaM, KacarolUMCS:

CrocoOOB MOJa4Yu 3asBJICHUST O TMPEAOCTABICHUU MYHUIIUMAIBHOU
YCIIyTH;

aapecoB Otaena W MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB, OOpalieHue
B KOTOpPbIE HEOOXOAUMO JUTsl PEIOCTABICHHS] MyHHUIIUTIAIBHON YCIIYTH;

cripaBoYHOM mHMOpPMaLKK 0 padoTe YTOJIHOMOYECHHOTO OPTaHa;

JIOKyMEHTOB, HEOOXOJUMBIX JUIsl TPEAOCTABICHUS MYHHUIIUIAIbHON
YCIYyTH W YCIYT, KOTOpBIE SIBJISIOTCS HEOOXOAMMBIMH M 0053aTeNbHBIMU
TSl TPEAOCTABIECHUS MYHHUIIUNIATLHON YCIIYTH;

MOPSJKA U CPOKOB MPEIOCTABICHUSI MyHULIMIAIBHON YCITYTH;

MopsiIka TIOJYYEHUSI CBEACHUNW O XOJI€ PAcCCMOTPEHHUsS 3asBIICHUS
O TIPEJOCTaBICHUN MYHUIIUTTAIIBHOW YCIIYTH M O pe3yJibTaTax MpeaoCcTaBICHUs
MYHULUITAIIBHOMN YCIIYTH;

MO0  BONpOCaM  MPEIOCTaBJIICHUS  YCIYr, KOTOpbIE  SBJISIIOTCS
HEOOXOJMMBIMH M 00s3aTEIbHBIMU JUISl TPEAOCTABICHUS MYHUIIMIATBHON
YCIIyTH;

nopsiika  JocyAebHoro  (BHecyneOHOTO) oOKajaoBaHHWS — JEHCTBUN
(Oe3meiicTBUSI) JOMKHOCTHBIX JIMI, W TPUHUMAEMBIX WMMHU PEIICHHUM
MpU IPEAOCTABICHUN MYHULIMTIAIBHON YCITyTH.

[Tonyuenue uHbOopMaIu o BOIIpOCaM MPEA0CTaBICHUS
MYHUITUTIATBHOW YCIYTH H  yCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU
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u  o0s3aTeNnbHBIMA  JUJISI  TPENOCTABICHUS  MYHHUIIUNAIBHOW  YCIIYTH
OCYIIECTBJISIETCSl OECIIATHO.

1.6. IIpu yctHOM oOpamieHuu 3asBUTeNs (JIMYHO WM MO TelaedoHY)
JIOJKHOCTHOE h1200(0) Y10IHOMOYEHHOTO oprasa, pabOTHUK
MHOTO(YHKIIMOHAJILHOTO  [IEHTPa, OCYIIECTBISIONIMA KOHCYJIbTUPOBAHUE,
MoApOOHO U B BEXKIMBOM (KOPpeKTHOH) hopMe MHGOPMUPYET 0OpaTUBIIMXCS
10 UHTEPECYIOITUM BOIIPOCAM.

OtBer Ha TenedOHHBIM 3BOHOK JOJKEH HAYWHATHCA C HH(POpMAIUU
O HaMEHOBAaHWH OpraHa, B KOTOPHIN MO3BOHWI 3asBUTENb, (haMUIUU, IMEHH,
ordyecTtBa (MOCJIENHEE — TPUA HATWYUM) € JODKHOCTH CIICIHAIINCTA,
MPUHSBIIETO TeICHOHHBIA 3BOHOK.

Ecnmn  nmomkHOCTHOE JIMIIO YTNOJIHOMOYEHHOIO OpraHa HE MOXKET
CaMOCTOATENILHO  JaThb OTBET, TeJe()OHHBIA 3BOHOK JIOJDKEH  OBITh
nepeaapecoBaH (MEepeBelieH) Ha Jpyroe JIOJDKHOCTHOE JIMIIO WM  Ke
oOpaTuBIIEMYyCsl JIMIY JIOJDKEH OBITh COOOIIeH TeleOHHBI HOMEp,
0 KOTOPOMY MOKHO OYyJIET OJIYYUTh HEOOXOIUMYI0 HH(OPMAITHIO.

Eciu mnoaroroBka otBeta TpeOyeT NPOJOJDKUTEILHOTO BPEMEHH,
OH TMpejJiaraeT 3asBUTENIO OJIMH W3 CICAYIOIMIUX BapUAHTOB JaJbHEUIIUX
JICUCTBUM:

U3JI0KUTh OOpallleHne B MUChbMEHHOW (popMe; Ha3HAUUTH JPYroe Bpems
JUUIS. KOHCYJIbTaIU K.

JIOJDKHOCTHOE ~ JIMIO ~ YTOJHOMOYEHHOIO  OpraHa HE  BIpPAaBe
OCYIICCTBJIATh WH(DOPMHUPOBAHKE, BBIXOMAAIICE 3a pPAMKHA CTaHIAPTHBIX
MPOLIEYp Y YCIOBUN MPEIOCTABICHUS MYHHUITUTIATLHOW YCIYTH, W BIHSIOIICE
MIPSMO WJIM KOCBEHHO Ha IPUHUMAEMOE pEIICHUE.

[TpomomKATETLHOCT, WH(POPMUPOBAHUS TIO TeledoHy HE ODKHA
npeBbimaTh 10 MUHYT.

NudopmupoBanue OCYIIECTBISETCS B COOTBETCTBHM C TpaduKoM
npuemMa rpaxiaaH.

1.7. IIo [MUCbMEHHOMY oOparieHuo JOJIZKHOCTHOE JIALIO
YTOJTHOMOYEHHOTO oprasa, OTBETCTBEHHOE 3a IPeI0CTaBICHUE
MYHUITUTIATBHOW yCIyTHU, MOAPOOHO B THUCBMEHHOW (opMe pa3bsICHIET
rpaXJaHUHY CBEJICHUS IO BOIIPOCAM, YKa3aHHBIM B MyHKTE 1.5. HacTosIero
AJIMUHHUCTPATUBHOTO pErIaMEeHTa B TOPSIKE, YCTaHOBJICHHOM DenepalbHbIM
3akoHOM OT 2 Mas 2006 roga Ne 59-®3 «O nopsiake paccMOTpeHus 00paleHui
rpaxnan Poccuiickoit ®enepanuny» (nanee — Genepanbhpiii 3akoH Ne 59-D3).

1.8. Ha EIII'Y pa3memaroTrca CBEICHUS, MPEIyCMOTPEHHBIE
[TonoxxenneM o ¢denepanbHONM TOCYIAPCTBEHHOM WH(POPMAIIMOHHOM cHUCTEME
«DenepanbHBIE  PEECTp TOCYHAPCTBEHHBIX W MYHHUIUMAIBHBIX  yCIIYT
(pynkiuit)», yTBepkKACHHBIM mocTaHOBIeHUEM [IpaBurenncTtBa Poccuiickoit
deneparun ot 24 okTsa0ps 2011 roma Ne 861.

HNoctyn k wuHOpMauu O CpOKax W TMOPSAKE TMPEAOCTABICHUS
MYHHUITUTIATPHOW yCIIYTH OCYIIECTBIACTCS 03 BBITIOJHEHUS 3asBUTEIIEM
KaKuX-TM00 TpeOboBaHUM, B TOM 4YHCJIE 0€3 HMCHOJb30BaHUS MPOTrPAMMHOTO
oOecrieueHus, yCTaHOBKAa KOTOPOTO HAa TEXHUYECKHE CPEACTBA 3asBUTEIS
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TpeOyeT  3aKlO4YeHHs]  JIMIEH3MOHHOTO  WMJIM  WHOTO  COTJIAIICHHS
C mpaBooOJiaaTe’aeM MNPOrpaMMHOIO OOECIeueHUs, MPEeayCMaTPUBAIOIIETO
B3UMAaHHUE  IUJIAThl,  PETUCTPALMIO  WJIA  aBTOPU3ALMIO  3aABUTENSA
WJIU TIPEAOCTABJIEHUE UM IIEPCOHAIIBHBIX TAHHBIX.

1.9. Ha o¢uumansHOM caiiTe YNOJIHOMOYEHHOTO OpraHa, Ha CTEHAax
B MECTax INPEAOCTABICHUS MYHHIMNAIBHON YCIYTM W YCIYT, KOTOpBIE
ABJIAIOTCS. HEOOXOAMMBIMM M OO0s3aT€NIbHBIMU  JUIsl  TIPEIOCTaBJICHUS
MYHUIUMNAIBHOW YCIYyTW, U B MHOTO(pYHKIHOHAJIBHOM LEHTPE pa3MeliaeTcs
ClIeyIoIas CrpaBoyHasi HHPOpMaIus:

0 MeCTe HaXxOXJeHUs M rpapuke padoThl YMOIHOMOYEHHOTO OpraHa
U HUX CTPYKTYPHBIX MOJPA3JEICHUIN, OTBETCTBEHHBIX 3a MPEIOCTaBICHUE
MYHUIMTIATBHOM YCIIYTH, a TAK)KE MHOTO(PYHKIIMOHAIBHBIX LIECHTPOB;

CIIPaBOYHBIE TeneOHbI CTPYKTYPHBIX nojpasieIeHui
YIIOJITHOMOYEHHOTO oprasa, OTBETCTBEHHBIX 32 NPEIOCTaBJICHUE
MYHULIMIIAJIBHONW yCIyTH, B TOM 4YHCJIe HOMep TenedoHa-aBTouH(OpMaTopa
(Ipu HATMYHH);

aapec o(pUIMANBbHOIO CaiTa, a TaKXe AJIEKTPOHHOW MOYTHl U (WIIN)
(dopMbI 00paTHOM CBA3M YTIOJIHOMOUYEHHOTO opraHa B cetu «HTepHeT».

1.10. B 3anmax oxuaaHus YTOJHOMOYEHHOI'O OpPraHa pa3sMelaroTcs
HOPMATHBHBIE IIPABOBBIE AKTHI, PETrYJIUPYIOIIHUE MOPAIOK NPEIOCTaBICHUS
MYHULANAIBHON YCIYyTH, B TOM YHCJIE€ AJMWHUCTPATUBHBIM PEIrIAMEHT,
KOTOpble MO TpeOOBaHUIO  3asBUTENS  NPEIOCTABISAIOTCA €My s
O3HAKOMJIEHUSI.

1.11. Pa3memenue wuHpoOpManum O TMOPSAKE MPEAOCTABICHUS
MYHUIMOATBHOM YyCIyTM Ha HMHPOPMALMOHHBIX CTEHAAX B IOMELIEHUU
MHOTO(QYHKIIMOHAJIbLHOTO ~ LEHTpa  OCYIIECTBISIETCSS B COOTBETCTBUH
C COrJalllCHUEM, 3aKJIIOUEHHBIM MEXJIy MHOTO(QYHKIIMOHAIbHBIM LEHTPOM
¥ YIOJIHOMOYEHHBIM OPraHOM C Y4YeTOM TpeOOBaHHUN K HH(POPMHUPOBAHUIO,
YCTaHOBJICHHBIX AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM.

1.12. Uadopmarus o Xo/1e paCCMOTPEHHS 3asBJICHHUS O TPEIOCTABICHUN
MYHULMIAIBHOW YCIYTM M O PE3yJIbTaTax IMPEAOCTaBICHUS MYHULUITAIIBEHON
YCIyTH MOXET OBbITh MOJIy4eHa 3asBUTENEM (€ro MpeCTaBUTENIEM) B JIMYHOM
kabunere Ha EII'Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM
No/ipa3/ieIeHuy Y TOJIHOMOYEHHOTO OpTraHa Mpu 0OpalleHUH 3asiBUTENS JIUYHO,
1o TesiepoHy MOCPEACTBOM IIEKTPOHHOM MOYTHI.

II. Cranaapr npeaocTaBjaeHUsi MYHUIUNIAJIBHON YCJIYTH
HauMeHoBaHMe MYHHMIUIIAJIBLHON YCJIYIH

2.1. MynununaneHas yciyra «lIpuHsATHE Ha y4eT rpakJaH B KayecTBE
HYKJAIOIINXCS B )KWIIBIX TTOMELICHUSAX .

HanMeHoBaHHe Oprana MeCTHOI0 caMOyIpaBJIeHUs, IPEAOCTABISIOIIET 0
MYHMIHNAJIBHYIO YCJIYTY
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2.2. MyHuinunanbHas yciayra HpeAocTaBisieTcss AJIMHHUCTpaluen
ropona  ['opHo-Anraiicka  (manee - VY IOJIHOMOYEHHBIN opras),
HEIMOCPEACTBEHHOE MPEJOCTABICHHE MYHHIIMIAIBHON YCIYTH OCYLIECTBIISIET
Otnen »XKUINIIHOW ¥ COIMATIbHOM MOJIUTUKH AJMUHHCTpaluu ropoaa ['opHo-
Anraiicka (nanee — Otnen).

2.3. Ilpu npeaocTaBlieHUd MYHHUIUIAIBHONW YCIYyTH YTIOJTHOMOYEHHBIN
OpraH B3auMOJICHCTBYET C:

2.3.1. ®enepanbHOil HATOTOBOM CITy>)kKOOH B YaCTH MOJYyYEHHUs CBEJICHUN
u3 EIMHOrO TrocymapCTBEHHOIO peecTpa 3alMced akTOB TIPa)XKIaHCKOIO
COCTOSIHAS O PpOXJIEHUU, O 3aKIOYEHUM Opaka; IOJy4YeHUs CBEACHUMN
13 ENMHOrO rocyapCTBEHHOIO peecTpa IOpUANYECKUX JINLL, B CIy4dae MOJayu
3asBJICHUS] TIPEACTaBUTENEM (IOPUAMYECKUM JIMIIOM); TOJYyYECHHUS! CBEICHUI
u3 Enunoro roCyJ1apCTBEHHOTO peectpa VHJIUBUTY AJIbHBIX
NpeAnpuHUMATeNied, B  ClIydyae IIOJAaud  3asBICHUS  MPEICTABUTEIEM
(MHIMBUAYATIbHBIM MPEIITPUHUMATEIIEM).

2.3.2. MuHucrepctBOM BHYTpeHHUX Jen Poccuiickoit ®enepanuu
B YaCTU TIOJYYECHHUS CBEICHUW, MOATBEPKIAOIINUX JIEUCTBUTEIBHOCTD
nacnopra Poccuiickon ®enepanuu; CBEACHUN, NOATBEPKIAIOLIIUX MECTO
KUTEIBCTBA; CBEACHHUM O peaOunuTanuu (IpU3HAHUU MOCTPAJABIINM) JIMIIA,
PENpPECCUPOBAHHOTO MO TOJUTUYECKUM MOTHBAM WM CBEACHUSIM O (akTe
CMEpTHU HEOOOCHOBAaHHO pEeNpecCupOBaHHOTO 17§ BIIOCJICICTBUHU
peadbMIIMTUPOBAHHOTO.

2.3.3. Ilencuonnsim @oHgoM Poccuiickori ®enepauuu B 4YacTh
MPOBEPKU COOTBETCTBUS (DAMUIBLHO-UMEHHOW TPYIIbI, AaThl POXKIACHUS,
CHWJIC, cBeneHnil 0 CTPaxOBOM CTaKE€ 3aCTPAXOBAHHOTO JIMIA, CBEACHUM
00 MHBaNMMAHOCTH W3 ENMHON rocynapcTBeHHOM WH(OPMAIIMOHHOW CHUCTEMBI
COLIMAJILHOTO 00ECTIEUEHHUS.

2.3.4. ®enepanbHON CIY>KOBI TOCYIapCTBEHHON PETUCTpaIluy, KagacTpa
U KapTorpaduu B 4acTH MOJY4YEHUs! CBeJeHUH n3 EauHOro rocyaapcTBeHHOTO
peecTpa HeJIB>KUMOCTH Ha UMEIOIUECs 00bEeKThl HEJIBUKUMOCTH.

2.3.5. OpranamMu MECTHOTO CaMOYIIPABICHUS B YacTH IMOJIYYCHHS
CBEJICHUI O MPU3HAHUU KUJIOTO MOMEIIEHUSI HEIPUTOJHBIM JUIsl TPOKUBAHUS
M MHOTOKBAPTUPHOTO  JOMa  AaBapUHUHBIM U  MNOMJEXKAUIUM  CHOCY
WJIU PEKOHCTPYKLIMH.).

2.4. Ilpu npegoCTaBIEHNA MYHULIMIIAIBHON YCIyTH Y IOJIHOMOYEHHOMY
opraHy 3ampeniaercs TpeOoBaTh OT 3asBUTENS OCYIICCTBICHUS JICHCTBHIA,
B TOM YHCJI€ COTJIACOBAHMM, HEOOXOJMMBIX ISl TOJYYEHUS MYHUIIMTATLHOMN
YCIYTM W CBSI3aHHBIX C OOpalleHuEeM B HWHBIE TOCYAapCTBEHHBIC OPTaHbI
Y OpTraHu3alluy, 32 UCKJIIOUCHUEM TTOJYyUYE€HUS YCIYT, BKIOUYCHHBIX B NIEPECUCHb
yCIYT,  KOTOpBIC  SIBIAIOTCS  HEOOXONMMBIMH W 00s3aTeIbHBIMU
JUISL IPEAOCTABIECHUS MYHHUITUTIATbHON YCIIYTH.

Onucanue pe3yabTara NpeaocTaBJIeHUus MYHHIMIAJIBHON yCIyru

2.5. Pe3yapTaToM NpeaoCTaBiICHUS] MyHULIMIAIBHON YCIYTH SABIISIETCS:
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2.5.1. Pemenne o mpemnocTaBieHU MYyHUITUTIATBHOW yCcIyTu 1o Gopme,
cornmacHo Ilpumoxxkenntro Ne 1 k HacTtosmueMy AJIMHUHHCTPAaTUBHOMY
pernameHty (g uenn oOpamenus «lloctaHoBKa Ha ydeT TpakIaH,
HYKIAIOIIMXCS B IPEIOCTABICHUH JKUJIOTO TOMEILIEHUS» ).

2.5.2. VYBemomieHue o0 yueTe Tpak[JaH, HYKIAIOIUXCA B HKHIbIX
HOMELIEHUsIX, 1o ¢opme, coriacHo Ilpunoxenuto Ne 2 k HacTosAlEMy
AJMUHUCTpAaTUBHOMY perjaamMeHTy (g uenu oOpameHuil «BHecenue
U3MEHEHUI B CBEACHMS O TIpaXJaHaX, HYKJIAIOIIMUXCA B MPEIOCTaBICHUU
XKUII0T0 oMenieHus», «lIpegocrasienne nHpopMannu o JBUKEHUH B 04PN
IpaKJaH, HYKJAIOIUXCS B IPEAOCTABIEHUHN KUJIOTO MOMELIEHUS).

2.5.3. VYBemomieHue O CHATUM C Yy4deTa TpaxaaH, HYKIAIOIMIMUXCS
B JKUJIBIX TOMEIIEHMIX 10 (popme, cornacHo [Ipunoxenunto Ne 3 k HacTosmeMy
AIMUHHUCTpAaTUBHOMY perjaMeHty (misi uened oOpamenuid «Baecenue
U3MEHEHUN B CBEIECHMS O TIpaXkJaHaX, HYXIAOIMXCI B IPEIOCTaBICHUU
KWIOro mnoMeleHus», «CHATHE C y4yeTa TIpaXkIaH, HYKIAIOINUXCS
B IIPEJIOCTABIICHUH YKUJIOTO ITOMEIIECHUS» ).

2.5.4. Pemienue 06 oTKa3e B MPEIOCTABICHUU MYHUIMIAIBHON yCITyru
no ¢opme, cornacHo Ilpunoxenuto Ne 5 k HacTosiieMy AJIMUHUCTPATUBHOMY
pErJIaMEHTy.

Cpoxk npenocraB/jieHUs MyHUIMIIAJIbHOH YCJIYTH, B TOM YHCJIe
C Y4€TOM He00X0AMMOCTH O0palllCeHUs B OPTraHU3aAlUH, YYACTBYIOLIHE B
NPeI0CTABJICHUH MYHUIUIIAJIBHON YCJIYITH, CPOK NPHUOCTAHOBJICHUS
NPeIoCTABJCHU MYHUIMIIAJIBbHOH YCJIYTIH, CPOK BbI1a4U (HANIPABJICHUA)
AOKYMEHTOB, ABJISAIOIIMXCH Pe3yIbTaTOM
NPeIOCTABJCHUS MYHUIMIIAJIBbHOH yCJIYIH

2.6. Otnen B TeueHue 25 pabouux JTHEW CO JHS PETUCTPAIUU 3asBICHUS
U JIOKYMEHTOB, HEOOXOJIUMBIX ISl TIPEAOCTABICHUS MYHUIIUTIATBHOU YCIIYTH
B YIOJHOMOYEHHOM OpraHe, HaIpaBiseT 3asBUTEII0 CIOCOOOM YKa3aHHOM
B 3asBJICHUM OJWH W3 pe3yJbTaTOB, YKa3aHHbIX B TMyHKTEe 2.5
AJMUHHUCTPATUBHOTO PETIIAMEHTA.

HopmaTuBHbIe NpaBOBbIE AKThI, peryJupylolme npeaocTaBjieHue
MYHUIUNAJIbHON YCIyTH

2.7. llepeueHb HOPMAaTHBHBIX MPABOBBIX aKTOB, PETYJIUPYIOIINX
NPEJIOCTaBIICHUE MYHHMIMNAIBHOW ycInyru (C yKa3aHMEM HUX PEKBU3UTOB
M HUCTOYHUKOB  Oo(uIMaIbHOrO  OMyOJMKOBaHMs), B  deaepaibHOR
rocyaapcTBeHHoi  uHpopmarmonHoi cucteme «®dDemepanbHBIE  peecTp
rOCyapCTBEHHBIX U MyHUIIMNIATBHBIX YCIyT (pyHkuuid)» u Ha EIIT'Y.

HcuyepnbiBarouuii nepeyeHb J0KYMEHTOB M CBEJACHUI,
He00XO0MMBIX B COOTBETCTBMHU ¢ HOPMATHUBHBIMH NPABOBBIMHU AKTAMH
JJIS1 IPEeIOCTABJICHUA MYHUIIUIIAJIBHOM YCJIYIY H YCJIYT,
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KOTOPbIe ABJISKTCA HeOOX0AUMBIMH U 0013aTeJIbHBIMU J1JIA
NPeI0CTABJCHUS MYHUIIMIIAJIbHOH YCJIYTH, MOAJIEKAMX MPeICTABICHUIO
3asiBUTEJIEM, CIIOCOObI UX MOJIYYCHUS 3asiBUTEIeM, B TOM YHCJIe
B JJICKTPOHHOU (popMe, MOPATOK UX NPeACTABICHUS

2.8. [Ins moy4eHrss MyHHUIIMTIAJIbHOM YCIIYTH 3asiBUTEIb MIPECTABIISIET:

2.8.1. 3asaBiieHHE O MPEIOCTABICHUN MYHUIIUTIATBHOU YCIYTH 10 hopMme,
cornacHo Ilpunmoxxennto Ne 6 Kk HacTtodgmeMy AJIMUHHACTPATUBHOMY
pPErJIaMEHTYy.

B cayuae nanpaBnenus 3asBienus nocpeactsoM EINTY dopmupoBanue
3asIBJICHUS OCYIIECTBIISETCS MMOCPEICTBOM 3aII0JIHCHUSI HHTEPAKTHBHOUW (hOPMBI
Ha EIIT'Y 0e3 HeoOXOIMMOCTH JOIIOJHUTEILHON MOJauY 3asiBJICHUS B KaKOU-
100 UHOU Popme.

B 3asBieHuMH Takke YKas3bIBaeTCS OJIMH U3 CIEAYIONIMX CIOCcO00B
HaIlpaBJICHUS PE3YJIbTaTa MPEAOCTABICHUSI MYHUIUIIAJbHON YCIYTH:

B (hopMe IIEKTPOHHOTO IOKYMEHTa B TUYHOM Kabunete Ha EIN'Y;

JIOTIOJTHUTEJIbHO Ha OyMa)XHOM HOCHUTEJE€ B BHJE pacledyaTaHHOTO
DK3EMIUISIpA  JJIEKTPOHHOIO JIOKYMEHTa B  YTOJIHOMOYEHHOM  OpTaHe,
MHOTO(YHKIIMOHAILHOM IIEHTE.

2.8.2. JIOKyMEHT, YAOCTOBEPSIOIINAN JUYHOCTh 3asIBUTEJIS,
MPEICTABUATEIISL.

B cinyuae HanpaBnenus 3asBienuss nocpeactBom EIII'Y  cBenenus
M3 JIOKYMEHTa, YJOCTOBEPSIOLIECTO JIMYHOCTh 3asBUTEIS, MPEACTABUTENS
dbopMupyrOTCS TIpU TOATBEPKACHUU Y4YeTHOM 3amucu B EnuHON cucreme
UJEHTU(PUKAIIMY U ayTeHTU(UKAIMA U3 COCTaBa COOTBETCTBYIOLIUX JAHHBIX
YKa3aHHOW YYETHOM 3alMCh M MOTYT OBITh MPOBEPEHBI IMyTEM HaIpPaBIICHUS
3ampoca C MCIOJIb30BAHUEM CHUCTEMBl MEKBEAOMCTBEHHOI'O JJIEKTPOHHOTO
B3aUMOJACUCTBUA. B cilyyae, eciau 3asBJICHHUE NOHACTCS IPEICTABUTEIIEM,
JIOTIOJIHUTENIBHO MPEIOCTABIISIETCS JOKYMEHT, MOATBEPAKAAIOMINN TOTHOMOYUS
MPEACTABUTEIIS IEUCTBOBATh OT UMEHU 3asBUTEIIS.

B cnyudae ecnm QOKyMEHT, HOATBEPKAAONIUN TOJTHOMOYUS 3asBUTENS
BBIJIAHO IOPUIUYECKUM JIMIIOM — JIOJDKEH OBITh TIONIMKCAaH YCHJICHHON
KBAUTM(PUKAIMOHHON  DJIEKTPOHHOW  IMOJMUCHI0  YIOJHOMOYEHHOTO  JIUIIA,
BBIJIABIIETO JOKYMEHT.

B cnywae ecnum IOKyMEHT, MOATBEPKAAOIIMN MMOJTHOMOYHUS 3asBUTEIIS
BBIJIJAHO WHAWBUIYAJIbHBIM MpEeANpPUHUMATENIEM — JOJDKEH OBITh MOAMUCAH
YCUJICHHON KBaTU()PUKAIIMOHHOW 3JIEKTPOHHOU MOJMUCHI0 WHAUBUIYATHHOTO

peaArnpuHUMATEIS.
B ciywae ecnu AOKYMEHT, MOATBEPXKAAIOIIMA MOJTHOMOYHUS 3asBUTENA
BBIJAHO  HOTApUyCOM  —  JIOJDKEH  OBITh ~ TMOJNUCAH  yCHJICHHOMN

KBaJIM()UKALIMOHHOW AJIEKTPOHHOM MONKMCHI0 HOTapHyca, B MHBIX CIy4asX —
IIOANMCAHHBIN MPOCTOU 3JIEKTPOHHOU MOIIHCHIO.

2.8.3. JIOoKyMEeHTbI, NOJITBEPKAAOUIME POJACTBEHHbIE OTHOLUEHUS
U OTHOIICHHS CBOMCTBA C WJIEHAMHU CEMbH: CBUACTEIHCTBO O POXKIACHHH,
CBUACTEIHCTBO O CMEpPTH, CBHJETEIBCTBO O Opake, KONUU JOKYMEHTOB
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YIOCTOBEPSIOIIUX JIMYHOCTh YWIEHOB CEMbH, JOCTUTIIMX 14 neTHero Bo3pacra,
CIpaBKa O 3aKJIIOUYEHUM Opaka, CBUAECTEIBCTBO O PACTOP)KEHUU Opaka,
CBUJETENBCTBA O TOCYAAPCTBEHHOW PpETUCTpPAallMM AaKTOB TI'PakKIaHCKOTrO
COCTOSIHUS, BBIJJAHHBIE KOMIIETEHTHBIMY OpraHaMU MHOCTPAHHOT'O FOCY1apCTBa
U UX HOTApUAIBHO YJOCTOBEPEHHBIM IIEPEBOJ HAa PYCCKUH SA3BIK -
OpU UX HAIWYMH, CBUAETEIBCTBA OO YCHIHOBIICHUH, BBIJAHHBIE OpPraHAMU
3alMCH aKTOB TI'PAKIAHCKOI'O COCTOSIHUS WJIM KOHCYJBCKMUMH YUYPEXKICHUSIMU
Poccniickon ®@eaepanuu - Npyu UX HAUTAYNAHA, KONIUS BCTYNUBILETO B 3aKOHHYIO
CUJIy pEUIEHUs COOTBETCTBYIOIIETO CyAa O NPHU3HAHUU TPaXIaHWHA YJIEHOM
CEMBbU 3asIBUTEINS - IPU HAJTMYHUH TaKOTO PEUICHUS ), CBUAECTEIBCTBA O IEPEMEHE
dbaMuuu, IMEHH, OT4eCTBa (TIPU UX HATHYHWN).

2.8.4. IlpaBoyCTaHaBIMBAKOIIME JOKYMEHTHl Ha 3aHUMAEMOE KHIIOE
MOMEIIEHNE, MpaBO Ha KoTtopoe He 3apeructpupoBano B EI'PH: morosop
HaliMa; OTOBOP KYIUIM-IIPOJIAaXH; JOTOBOP JApEHMs; JOrOBOP MEHBI; JOIrOBOP
peHTHI (IIOKU3HEHHOTO COJECPKAHUS C MXKIMBEHUEM); CBUAETEILCTBO O MPABE
Ha HACJIEJACTBO II0 3aKOHYy; CBHMJETEIbCTBO O TMpPaBe Ha HACJIEICTBO
10 3aBEIAHUIO; pELICHUE CYIa.

2.8.5. Jlns rpaxaaH, cTpajamoliuX HEKOTOPhIMUA (pOpMaMU XPOHUYECKHUX
3a00JIeBaHUN WM HMMEIONIMX [paBO Ha JIONOJHUTENIbHYIO IUIOUIA/b
B COOTBETCTBHM C (helepajbHbIM 3aKOHOJATEIbCTBOM: CIIpaBKa BpaueOHOMU
KOMHUCCHH; CIIpaBKa MEIULMHCKOTO YUYPEKIEHUsS; CIpaBKa, BblAaHHas
(denepaibHbIM ~ TOCYAApCTBEHHBIM  YUPEXKICHHEM  MEAMKO-COLIMAIbHON
HKCIIEPTHU3bI; 3AKITI0YEHUE BPaueOHO KOMUCCHUHU.

2.8.6. VYpoctoBepeHuss W JpPyTrHe€ JOKYMEHTBI, TMOJITBEPKIAIOIINE
NPUHAAJIEKHOCTh K KATErOPUU JIUL, ONPEEICHHBIX (peiepaibHbIMU 3aKOHAMH,
ykazamu llpesmpenta Poccuiickoii @Pepepauuu Wik 3aKOHaAMU CyObEKTa
Poccuiickonn @enepanuy, MMEIOMKMX IPABO HA IMPEIOCTABIECHUE KUIOTO
IIOMEIICHMUS.

2.8.7. JoxkyMeHT o0 rpaxaaHaxX, 3apEerUCTPUPOBAHHBIX 10 MECTY
KUTEIBCTBA 3asIBUTEIIS.

2.8.8. JIOKyMEHT H3 Yy4YpeKIEHHUs, OCYIIECTBISIONIETO KaJaCTPOBYIO
OLICHKY M TEXHUYECKYI0 WHBEHTAPU3ALMIO, HA 3asBUTENS M YJIECHOB CEMbBH
O HaJIM4YUU NpaB Ha OOBEKTHI HEJBUKUMOCTH.

2.8.9. Pemenne cyna o0 yCTaHOBJIEHMM (paKTa MPOKUBAHUSA B KUIOM
MOMEIICHHUH JIJISl JIULI, HE UMEIOIIUX PETUCTPALMIO [0 MECTY KUTEJIbCTBA.

2.8.10.  JlokyMeHT,  yJIOCTOBEpsitoUIMi  mpaBa  (ITOJHOMOYMS)
npeacTtaBuTeNss (U3MUECKOro JIMIA, €clid C 3asBiIeHHeM oOpamjaercs
MPEeICTaBUTEINb 3asIBUTEIIS.

2.9. 3asABneHUS U MpUIAraéMble JOKYMEHTHI, YKa3aHHbIE B ITyHKTE 2.9 -
2.18 Hacrodmero AJIMUHUCTPATUBHOIO  pErjJaMEHTa,  HANpaBISIOTCS
(momatotrcsi) B YTOJHOMOYEHHBIM OpraH B OJJIEKTPOHHOW (opme myTem
3arosiHeHus (HopMbl 3ampoca uepe3 tuuHblid kabunet Ha EINTY.

NcuepnbiBatonuii nepeuyeHb JOKYMEHTOB M CBEIICHHI, HEOOXOIUMBIX
B COOTBETCTBMM C HOPMATHUBHBIMU IMPABOBBIMU aKTaMH ISl MPEIOCTaBICHUS
MyHULMOAIBHOM  YCIYrdW, KOTOpPbIE  HAaXOAATCA B PACHOPSIKEHUU
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rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYINPABICHHUS W HWHBIX
OpPraHOB, YYACTBYIOIIHUX B MPEIOCTABICHUN MyHUIIUIIAJIIBHOW YCIYTH

2.10. IlepeyeHb  TOKYMEHTOB M  CBEICHHUH, HEO0XOTUMBIX
B COOTBETCTBMU C HOPMATHBHBIMHU IPABOBBIMH AKTaMH JJIA IPEIOCTABICHUS
MYHULIMNAIBHOM  YyCIYTH,  KOTOpbIE  HAaxoJiATCA B  PACHOPSHKCHUU
rOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIPAaBJIEHUS M HHBIX
OpPraHOB, YYaCTBYIOLIUX B MPEAOCTABICHUNA MYHULIMNAIBHON YCIYyTH B CIydae
oOparieHus:

cBeleHuss W3 EQMHOro rocynapCTBEHHOTO peecTpa 3aluceld aKkTOB
TPaXXTAHCKOTO COCTOSHUS O POXKACHHUH, O 3aKJIIOUEHUHU Opaka;

MPOBEpPKa COOTBETCTBUS (PAMUILHO-UMEHHOM TPYIIIbI, TaThl POKICHHUS,
nona u CHUJIC;

CBEJICHUS, TOATBEPKAAIOIINE ACHCTBUTENBHOCTD MMACIIOPTA IPaKIaHUHA
Poccuiickon ®@enepanuy;

CBEJICHUS, MIOATBEPKAAIOIINE MECTO JKUTEIbCTBA, CBEACHUS U3 EnnHOrOo
rOCyJIapCTBEHHOI'O PeeCcTpa HEABUKUMOCTH 00 00BEKTaX HEABMKUMOCTH;

CBEICHMSI 00 MHBAJIMAHOCTH;

CBEICHMSI O peabMINTALlMY JIULA, PETIPECCUPOBAHHOTO 110 MOJIUTHUYECKUM
MOTHBaM;

CBEIEHUS O T[PU3HAHUM OKWIOTO  TIOMEIIEHHS  HENPUTOJAHBIM
JUISL TIPO’KMBAHUSI M MHOTOKBAPTUPHOTO JOMA aBapUIHBIM M MOMJIEKAITUM
CHOCY WJIM PEKOHCTPYKIUU;

CBEJICHUSI O CTPAaXOBOM CTaXX€ 3aCTPaXxOBAHHOIO JIWIA;, CBEICHUAMH
U3 IOTOBOPA COLMAIBLHOTO HaiiMa >KHJIOrO MOMEIICHHUS;

CBEJICHUS, MOATBEPKIAIOIINE HAIMYUE JEHCTBYIOUIETO YAOCTOBEPEHUS
MHOTOJETHON CEMBbH;

CBeJIeHUs U3 EIMHOTO rocy1apCTBEHHOIO peecTpa FOpUINYECKHX JIMLI;

CBelleHUs1 M3 EIMHOrO rocyaapCTBEHHOTO peecTpa WHAMBUIAYaJIbHBIX
MPEAIPUHUMATEIIEH;

CBEJICHUS O MPU3HAHUH IPaKJaHUHA MATIOUMYIIIUM.

2.11. Ilpm mnpenocTaBICHUM MYHHIIMNAIBHON YCIYTHM 3alpeliacTcs
TpeOOBATh OT 3asIBUTEIIS:

1) mpeacraBieHUs JOKYMEHTOB M WH(OpMalMU WM OCYIIECTBICHUS
JEUCTBUM, TIPEJICTABIICHUE WM OCYILIECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO
HOPMATUBHBIMM  TPABOBBIMM  aKTaMH, PETYJIUPYIOIIMMUA  OTHOUIEHUS,
BO3ZHMKAIOIIME B CBSI3U C IPEIOCTABICHUEM MYHUIIMIAIBHON YCIIYTH;

2)  mOpencraBiieHUs ~— JIOKYMEHTOB U HMH(pOpMAalUHU,  KOTOpPHIC
B COOTBETCTBUM C HOpPMAaTUBHBIMU M[paBOBbIMU akTamu Pocculickon
®enepaunu 1 PecnyOnuku Aunrail, MyHUIIUNAIbHBIMA TPABOBBIMH AKTAMHU
HaxXoJATCAd B PACHOPSIKEHUU OPraHOB, MPENOCTABISAIOIIAX MYHUIUIAIBHYIO
yCIIyT'y, TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIIPaBJIECHUS
Y (MJIM) MOJBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
CaMOYIIPaBJIE€HUS  OpraHU3alyid,  Yy4YacTBYIOIIMX B  MPEIOCTABICHHUU
MYHULMOAIBHBIX  YCIAYr, 3@ MCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX
B yactu 6 crateu 7 @enepanbHoro 3akoHa ot 27 utonst 2010 rona Ne 210-03



12

«O0 opraHuzalMM OPENOCTABIEHUS TOCYIAPCTBEHHBIX W MYHMIIMIAIbHBIX
yeiyr» (nanee — @enepanbHbiil 3akoH Ne 210- O3);

3) mpenacraBiaeHUS JOKYMEHTOB U HHGOPMAIlUU, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh MpPH MEPBOHAYAIBHOM OTKa3e
B MpUeMe JOKYMEHTOB, HEOOXOJIMMBIX AJI MPEIOCTaBICHUS MYHUILIUITATbHON
yCIIyTH, TUOO0 B MPEAOCTABICHUNA MYHUIIMNAIBHOU YCIIYTH, 32 UCKIIOYECHUEM
CJIEIYIOUIUX CITy4aeB:

M3MEHEHUE TPeOOBAHMII HOPMATHMBHBIX IPABOBBIX AKTOB, KaCarOIIMXCS
NPENOCTABICHUSI MYHUIMNAIBHOW YCIIYT'H, IOCJE IMEPBOHAYAIBHOM MOJa4u
3asIBJICHUS O MPEAOCTABICHUNA MyHULUMIIAIbHON YCIIYTH;

HaJu4he OWMOOK B 3asBJICHUU O MPEIOCTABICHUH MYHHUIUNAIbHON
YCIIYTH U JOKyMEHTaX, MOJAaHHBIX 3asIBUTEJEM IOCIIE€ IEPBOHAYAIIBHOIO OTKAa3a
B MpUEME JOKYMEHTOB, HEOOXOJIMMBIX JJI MPEIOCTaBICHUS MYHUIIMIIAIIBHON
yCIIyTH, JIUOO B MPEJOCTABICHUH MYHUIIMITAIIBHON YCIYTH U HE BKJIIOYEHHBIX
B IIPE/ICTABJICHHBIN PaHEE KOMIUIEKT TOKYMEHTOB;

UCTEUEHHUE CpoKa JCHCTBUS JOKYMEHTOB WM M3MEHEHHE MH(pOpMaluu
1ocjie MNEpPBOHAYAJIILHOTO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOJHUMBIX
JUISL TIPEAOCTaBIICHUS MYHHUIIMNAIBHOW YCIyrd, Ju0OO0 B TPEIOCTaBICHUU
MYHUITUTIATBHOU YCITYTH;

BBISIBJICHUE JIOKYMEHTAJIbHO TMOATBEPKICHHOTO ¢akTa (IIPU3HAKOB)
OIIMOOYHOTO WJIM MPOTHUBOINPABHOIO ACHCTBUA (0€3A€MCTBUS) TOKHOCTHOTO
auua Y10JIHOMOYEHHOTO oprasa, CITYKallero, paboTHHKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, pa0OTHUKA OpPraHu3aliuu, Ipe1yCMOTPEHHON
YacTBIO 1.1 CTaTbU 16  ®depepanbHoro  3axkoHa No  210-@3,
Opy TEpPBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX
JUIsL TIPEAOCTaBIICHUS MYHUIMNAIBHOW YCIyru, Ju0OO B NPEIOCTaBICHUU
MYHULMOAIBHOW YCIYyrd, O 4YeM B IIHCbMEHHOM BHUJE 32 MOJIMUCHIO
PYKOBOJUTENS YIIOITHOMOYEHHOTO oprasa, PYKOBOJUTENS
MHOTO(YHKIIMOHAJIBHOIO IIEHTpa MpHU IEpPBOHAYAIBHOM OTKa3e B IpHEME
JIOKyMEHTOB, HEOOXOMUMBIX JJII TPEJOCTaBICHUS MYHUIIMIAIBLHON YCIyTH,
JM00 PYKOBOJUTENS OpPraHM3alliH, MPeaycMOTpeHHON vacTeio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-D3, yBegomirgeTcs 3asBUTENb, A TaKXKe
INPUHOCSTCS U3BUHEHUS 32 JOCTaBJICHHbIE HEY100CTBa.

HcuyepnbiBaonuii nepeyeHb 0CHOBAHUI JJIs1 0TKAa3a B IpueMe
AOKYMEHTOB, HEOOXO0AMMBIX JJIfl NIPe10CTABICHUSA
MYHHMIUIIAJIBHON YCJIYIH

2.12. OcHoBaHusiIMH [JJI1 OTKa3a B IPUEME K PACCMOTPEHUIO
JIOKYMEHTOB, HEOOXOAMMBIX IJIsi MPENOCTABICHUS MYHHUIMIIAIBLHOW YCIIYTH,
SIBIISIOTCS:

1) 3ampoc o mpeaocTaBICHUH YCIYTH MOJAH B OPTaH rOCyJapCTBEHHOM
BJIACTH, OpPTraH MECTHOT'O CaMOYTPABJICHHS WJIM OpTraHU3aIMIO, B MOJTHOMOYUS
KOTOPBIX HE BXOJUT MPEIOCTABICHUE YCIYTH;
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2) HEMOJHOE 3aIloJIHCHHWE O005S3aTeNbHBIX IMOoJe B ¢Gopme 3ampoca
O MIPEIOCTABIIEHUH YCIYTH (HEJOCTOBEPHOE, HENTPABUIIBHOE);

3) npeacTaBieHUE HEMOJHOTO KOMILIEKTA IOKYMEHTOB;

4) npencTaBiIeHHbIE JOKYMEHTHI YTPAaTWIM CUIYy HA MOMEHT OOpalleHus
32 yciayrod  (JOKYMEHT,  yJIOCTOBEPSIIOLIMI  JIMYHOCTh;,  JIOKYMEHT,
YIOCTOBEPSIOIIMI TOJHOMOYMS MPEACTaBUTENs 3asBUTENs, B Ciydae
oOpallieHus 3a NPeJOCTABICHUEM YCIYTH YKa3aHHbBIM JIULIOM);

5) mpenacTaBlIeHHbIE JOKYMEHTBI COJIEpkKAT MOJYUCTKA U HCIPaBICHUS
TEKCTa, HE 3aBEPEHHBIC B IMOPSAJIKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Pocculickon ®@enepanuuy;

6) momaya 3asABJICHHUS O MPEJOCTABICHUM YCIYTM M JIOKYMEHTOB,
HEOOXOJMMBIX Il MPEJOCTaBICHUS YCIyrd, B DJIEKTPOHHOU (opme
C HApYIIEHUEM YCTaHOBJIEHHBIX TPeOOBAHUI;

7) mnpencraBieHHbIE B DJEKTPOHHON (opMe JOKYMEHTBHI COJEpKatr
NOBPEXACHUS, HAIU4YME KOTOPbIX HE TO3BOJSIET B IOJHOM O0beMe
UCIOJIb30BaTh HH(MOPMALIMIO M CBEACHMS, COAEpXKallhecs B JOKyMEHTax
JUISL IPEIOCTABIICHUS YCIYTH;

8) 3asBJI€HHE MOJAHO JIULIOM, HE UMEIOIIUM IOJHOMOYMM MPEICTaBIATh
UHTEPECHI 3asIBUTEIIS.

HcyepnbiBarouuii nepeyeHb 0CHOBAHUI /151 IPHOCTAHOBJICHUSA
WIH 0TKAa3a B IPEeA0CTABJICHUM MYHUIUIIAJIBHOM YCJIYTH

2.13. OcHoBanut 1A IPUOCTAHOBJICHUS IPEAOCTABICHUS
MYHULIMNAIBHOM  YCIyTHM  3aKOHOHarelbcTBOM  Poccuiickont  Pepepanuun
HE IIPEyCMOTPEHO.

2.14. OcHoBanusi M1 OTKa3a B MPEAOCTAaBICHUH MYHUIIMIAIbHON
YCIIYTH:

1) noxyMeHTHI (CBeZIeHUS ), IPEICTABIICHHBIE 3asIBUTEIIEM, TPOTUBOPEYAT
JIOKyMEHTaM (CBEJEHUsIM), TIOJIYyYCHHBIM B pPaMKax MEXBEIOMCTBEHHOTO
B3aUMOICUCTBUS;

2) npeNCcTaBICHHBIMU JOKYMEHTAMH U CBEACHUSMH HE MOJTBEPKIACTCS
MPaBO TPaXKIAaHUHA COCTOSITh HA y4eTe B KAU€CTBE HYKAAIOIIUXCA B >KHIIBIX
MTOMEIIEHUSIX;

3) He UCTEK CPOK COBEPILECHUS ICUCTBUI, MPEyCMOTPEHHBIX CTaTheil 53
KunuuiHoro konekca, KOTOpbIe MPUBETU K YXYAILICHHUIO SKUIIUIIHBIX YCIOBUM.

2.15. B cnydae oOpamieHus 1o mnoayciyre «BHeceHue u3MeHEHUI
B CBEJEHUS O TpaxaaHaX, HYXIAIOUUXCS B MPEAOCTABICHUU KUIIOTO
NOMEIICHH» OCHOBAaHUSIMU I OTKa3a B MPEAOCTABICHUM TMOAYCIYTH
SABJISIFOTCSI:

1) nokymeHTHI (CBelIeHHS), TPEACTABICHHBIE 3aBUTEIEM, IPOTUBOPEYAT
JOKyMEHTaM (CBEIEHUsIM), IOJYYEHHbIM B pPaMKax MEXBEIOMCTBEHHOIO
B3aUMOICUCTBHUS;
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2) mpeAcTaBi€Hbl JOKYMEHTBI, KOTOpbIE HE MOATBEPKAAIOT MPaBO
COOTBETCTBYIOIIMX TIPa)KIaH COCTOSATh HAa ydeTe B KauyeCTBE HYKIAIOUIUXCS
B KMJIBIX TOMELLIEHUSX.

2.16. B cmyuae oOpamenus no mnoxyciayre «llpemocraBnenue
uHpOpMallMu O JBWKEHMM B OYepeAM TpaxkaaH, HYKIAIOLUXCA
B IPEIOCTABJICHUU OSKUJIOTNO TOMEIICHUS» OCHOBAaHUSIMU I OTKasa
B IIPEJIOCTABIICHUU MOLYCIYTH SIBISIFOTCSI:

JOKYMEHTHI (CBElEHUS), MPEICTABICHHbIC 3asgBUTENEM, MPOTHBOpEYAT
JOKyMeHTaM (CBEJCHUSAM), TOJYYEHHBIM B paMKax MEXBEIOMCTBEHHOTO
B3aMMO/JICHCTBUS.

2.17. B ciydae obOpamenus no nopyciayre «CHATHE ¢ ydyeTa IpakiaH,
HY)KJAIOMINXCA B MPEIOCTABICHUU IKHJIOTO TIOMEUICHHs» OCHOBAaHUSAMU
JUTSL OTKa3a B MIPEIOCTABICHUH TIOLyCIYTH SIBISIFOTCS:

JOKYMEHTBI (CBElIEHUs), NPEICTaBICHHbIE 3asgBUTEIEM, INPOTHUBOpEYAT
JOKYMEHTaM (CBEJCHUSAM), IOJYYEHHbIM B paMKax MEXBEIOMCTBEHHOTO
B3aMMOJICHCTBHUSL.

IlepedeHb ycayr, KOTOpbIe ABJIAKTCH HEOOXOAUMBIMH
U 00513aTeJIbHBIMH ISl TPEI0CTABJICHUS MYHUIMIIAJIbHOH YCJIYTH,
B TOM 4HCJIe CBeIeHHS 0 TIOKYMeHTe (I0KyMeHTaXx), BbIIaBaeMOM
(BbIIaBaeMbIX) OPraHU3ANUAMY, YYACTBYIOIIUMH B MPEI0CTABJIEHNH
MYHUIMNAJIbHOU YCJIYTH

2.18. Ycmyru, HeoOXoauMmbie W OOs3aTeNIbHBIC ISl TPEIOCTaBICHUS
MYHULUTATBHON YCITyTHU, OTCYTCTBYIOT.

IMopsinok, pa3mep ¥ OCHOBAHMSI B3UMAHMS FOCYJAAPCTBEHHOU
NMOLIJIMHbI MJIK HHOH OILIATHI, B3UMAaeMoO# 32 Npea0CTaABJIeHUE
MYHULIMNAJIbHOU YCJIYTH

2.19. IlpegocraBneHue MYyHULMNAIBHON YCIYIM OCYLIECTBIISIETCS
OecIuiaTHo.

IHopsinok, pa3Mep U OCHOBaHHMS B3UMAHMS IVIATHI 32 MPe10CTABJICHHE
YCJIYT, KOTOpbIE SIBJISIOTCA HEOOXO0AUMBIMH U 0013aTeJIbHBIMHU
JJIS1 IPeI0CTABJICHUA MYHUIIUIIAJIBbHOM YCJIYI'd, BKIIOYAasi HHPOPMALUIO
0 MeTOJMKe pacyera pa3Mepa TAKOH IJIaThl

2.20. Ycuyru, HeoOXoauMbple W OOs3aTeNbHbIC JI MPEIOCTABICHUS
MYHHUITUTIATHBHON YCIIYTH, OTCYTCTBYIOT.

MakcuMabHBIN CPOK 0KHAAHUSA B 0Yepeay NPH Nojaye 3ampoca
0 NpPeJ0CTABJICHUN MYHHMIMIIAJIBHOM YCJIYTd M NPU NOJTYYEHUH
pe3yJbTaTa NpeAoCTABJICHUS MYHHIMIIAJIbHON YCIAyIH
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2.21. MakcumanbHBIi CPOK OKHMJIAHUS B OYEPENH IpH IMOJaye 3ampoca
O TMPEIOCTABICHUH MYHUIIMITAIILHON YCIYTM M MpU TMOJYyYEHUU pe3yibTaTa
NPENIOCTaBICHUS MYHHUIIMNAIBHOW YCIyTH B YIIOJIHOMOYEHHOM OpraHe
WM MHOTO(QYHKIIMOHATBHOM LIEHTPE COCTABIISIET HE OoJiee 15 MUHYT.

Cpox 1 mopsAA0K perucTpanum 3anpoca 3asiBUTEIs1 0 MPeA0CTABICHUH
MYHULMNAJIbHOM YCJIYTH, B TOM YHCJE B 3JIEKTPOHHOM opme

2.22. CpoK perucTpaiuu 3asBJICHUS O IPEAOCTABICHUN MYHUIIMTIATBLHON
YCIYTM MOJJIEkKAT PETUCTpallid B YTIOJHOMOYEHHOM OpraHe B TEUYEHHUE
1 paGouero AHs CO HSA MOJIyYEHUS 3asBICHUSA U JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEAOCTAaBICHUS MYHUITUTIATLHON YCIIyTH.

B cnyuae Hanmuuusi OCHOBaHWW 1Ji1 OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOJMMBIX I TPEAOCTABICHUS MYHUIIMITAIIBHONW YCIYyTH, YKa3aHHBIX
B nyHkre 2.14  Hacrosmero - AJMUHHCTPATUBHOIO  PETJIAMEHTA,
YNOTHOMOYEHHBIN OpPraH HE MO3[HEE CIECAYIOIIETO 3a JAHEM MOCTYIUICHHS
3asBJICHUS M JIOKYMEHTOB,  HEOOXOJIMMBIX  JUII  TPEIOCTaBICHUS
MYHUIIUTIATBHOM yCIIyTH, paboyero Hs, HampaBiseT 3asBUTENIO0 JHOO0
€ro MPEJACTaBUTEINIO PeIlieHne 00 0TKa3e B MpUEeME IOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEJOCTaBIICHUS MYHHUIIUNAIBHOM yciayru 1o Qopme, NpuBEIEHHON
[Ipunoxxenuu Ne 4 k HacTosIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

TpeOoBaHus K MOMELIEHUSIM, B KOTOPBIX NPEI0CTABJIACTCSH
MYHMUMIIAJbHAA yCJIyra

2.23. MecTonoyIoKEeHNEe aIMUHHUCTPATUBHBIX 34aHUM, B KOTOPBIX
OCYILIECTBIISIETCS  MpUEM  3asBJIEHUH U  JOKYMEHTOB, HEOOXOJIUMBIX
JUISL TIPEAOCTABIICHNUST MyHUIMIIAIBHOW YCIIYTH, a TAK)KE BblJada pe3yJbTaTOB
IPEOCTABIICHUS! MYHULMIAIBHON YCIYTH, JOJDKHO oOecrednBaTh yI0OCTBO
JUISL TPAKJIAH C TOYKM 3PEHMS IMEIEXOJHOM JOCTYITHOCTH OT OCTaHOBOK
OOIIECTBEHHOTO TPAHCTIOPTA.

B cnywae, ecnum wnMeeTcss BO3MOXHOCTb OpPraHU3allMM  CTOSHKU
(mapxoBKHM) BO3/€ 3/aHUSl (CTPOEHUSA), B KOTOPOM pPa3MENIEHO MOMEIICHUE
npyuemMa M BbIJIaYu JIOKYMEHTOB, OpPraHM30BBIBAECTCS CTOSIHKA (MMapKOBKA)
JUIsl JIMYHOTO aBTOMOOWJIBHOTO TpAHCIOPTA 3asBUTENEH. 3a MOJIb30BaHUE
CTOSIHKOM (ITapKOBKOM) ¢ 3asiBUTENEH IJ1aTa HE B3UMAeTCsl.

JIJisi mapKOBKM CIEUMAIbHBIX aBTOTPAHCHOPTHBIX CPEACTB HHBAIUIOB
Ha CTOsiHKe (mapkoBke) BoiessieTcss He MmeHee 10% MecT (HO He MeHee OJJTHOro
MecTa) Ayig OecrylaTHOM MNapKOBKM TPAHCHOPTHBIX CPEICTB, YHPABISEMBIX
maBamyaamu [, Il rpynn, a rtaxxke wmuBanmpgamu III rpynmer B mopsake,
ycranoBieHHOM IIpaBurensctBom Poccuiickoit denepanuu, 1 TPaHCIOPTHBIX
CPEJICTB, IEPEBO3AIINX TAKUX UHBAIUIOB U (WIH) J€TEH-UHBAIUIOB.

B wmensx oOecnedeHus OecnpensTCTBEHHOTO JOCTYyNa 3asBUTENEH,
B TOM YHWCJIE MEPEABUTAIONIMXCS HA WHBAIMIHBIX KOJIICKAX, BXOJ B 3JaHUE
U TOMELIEHUs, B KOTOPBIX MPEJOCTABISIETCS MYyHULUIIAIbHASA YCIyra,
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0o0OpyAyIOTCS TaHAycaMd, TOPYYHSIMH, TaKTHJIBHBIMUA (KOHTPACTHBIMHU)
peayNPEeXIAIOIUMHU DIIEMEHTaMH, UHBIMU crenuaIbHbIMU
MPUCIOCOOJICHUSIMU,  TTO3BOJISIOIIMMUA ~ OOECIEYUTh  OeCHpEensiTCTBEHHbIN
JIOCTYIl U TIEPENIBIXKEHHE MHBAJIHUJIOB, B COOTBETCTBUU C 3aKOHO/ATEIbCTBOM
Poccuiickon @enepannu 0 CONMAIBHON 3alIUTE UHBAJIUJIOB.

LlenTpanbHbIA BXOJ B 3[jaHUE YTIOJIHOMOUYEHHOT'O OpraHa JOJIKEH ObITh
obopynoBaH UWH(DOPMAMOHHOW  TaOMWYKOM  (BBIBECKOM), CoOEpIKaIlleH
uH(pOpPMAITHIO:

HalMEHOBAHUC;

MECTOHAXO0XKCHUE U IOPUINUYECKUN aJIpeC; PEKUM PadOThI;

rpaduk npuema,

HOMepa Tene(OHOB IS CIIPABOK.

[ToMerienusi, B KOTOPBIX NPEAOCTABISETCS MYyHUILMMNAIbHAS YCIIYra,
JIOJDKHBL  COOTBETCTBOBAaTh  CAHUTAPHO-3MUIAEMHUOJIOTHUYECKUM  IIpaBUJIaM
¥ HOpMAaTHBaM.

[TomenieHusi, B KOTOPBIX MPEIOCTABISETCS MYHMIIMIAIbHAS YCIIyTa,
OCHAIIAI0TCS:

MPOTUBONOKAPHOU CUCTEMOM U CPEACTBAMH MOKAPOTYIICHUS; CUCTEMOM
OMOBEUIEHUS O BO3HMKHOBEHUM YPE3BbIYANHON CHUTyalluu; CpEACTBAMHU
OKa3aHUs MePBOU MEAUIIMHCKON MOMOIIY;

TyaJI€THBIMU KOMHAaTaMU JIJIsl TOCETUTENEH.

3an oxujgaHus 3asBUTENEH O0OpyAyeTcs CTYJbSIMH, CKaMbsSMH,
KOJIMYECTBO KOTOPBIX OMpenenseTcss HUcxoas u3 (aKTUYECKOW Harpy3ku
M BO3MOXKHOCTEH JUIsi WX pa3MEIICHUsT B TMOMEIICHUH, a TaKxke
MH(POPMAITMOHHBIMU CTEHIAMH.

TexkcThl MaTepuasioB, Pa3MEIICHHBIX Ha HUHPOPMAIMOHHOM CTEH]IE,
neyaTaroTcs  yAOOHBIM  Juisi  4YTeHusl IpudtoM, 0e3  HCHpaBlICHUH,
C BBIJICTICHUEM Han0oJiee BaKHBIX MECT MOy KUPHBIM HIPUQPTOM.

Mecra 17151 3amofiHEeHUs 3asBICHUNA OOOPYAYIOTCS CTYJIbSIMH, CTOJIAMU
(crolikamm), OJIaHKaMU 3asiBJICHUHN, MIChbMEHHBIMU MPUHATIC)KHOCTIMH.

Mecra mnpuema 3asButeneid  obopyayrorcs  UHOOPMAIMOHHBIMU
TabMMuKamMu (BBIBECKAMH) C YKA3aHHUEM:

HOMEpa KaOMHEeTa ¥ HANMEHOBAHHUS OT/IENa;

dbamMmmm, IMEHU U oTuecTBa (TOCeAHEee — MPU HAIUYUN), TOJDKHOCTH
OTBETCTBEHHOTO JIMIIA 32 MPUEM JIOKYMEHTOB;

rpaduka nmpruema 3asiBUTENECH.

PabGouee mMecTo Kaka0ro OTBETCTBEHHOIO JIMIA 3a MPHUEM JIOKYMEHTOB,
JIOJDKHO OBITh 000OpPYAOBAaHO MEPCOHATIBHBIM KOMIIBIOTEPOM C BO3MO>KHOCTBIO
JIOCTyNa K HEOO0XOIUMBbIM HHGOPMAIMOHHBIM 0a3aM JaHHBIX, TEeYaTarOIIIM
YCTPOMCTBOM (ITPUHTEPOM) M KOMUPYIOIUM YCTPOMCTBOM.

JIuio, OTBETCTBEHHOE 3a NPUEM JIOKYMEHTOB, JOJIKHO HMETh
HACTOJIbHYIO TaOJIMYKY ¢ yKazaHueM (haMuJIiy, UMEHH, OTYECTBa (TMOCTIEAHEE -
MIPY HATWYUH) U IOJDKHOCTH.

I[Ipy  mpenmocTaBieHUM  MYHMIIUMNAIBHOM  yCIYTM  WHBAJIWAAM
o0ecreunBaroTCs:
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BO3MOKHOCTh OecIpens TCTBEHHOTO JocTyna K 00BEKTY
(31aHUI0, TOMENICHHIO ), B KOTOPOM MPEOCTABIISIETCS MyHUIIUIAIbHAS YCIYTa,;

BO3MOXKHOCTh CaMOCTOSATEJIBHOTO TEPEABWKEHUS 10 TEPPUTOPUH,
Ha KOTOPOM PacIoIOKEHbI 3aHUsI U IOMEMIEHUS, B KOTOPBIX MPEAOCTABIISECTCS
MyHHUIIMTNIATbHAS yCIIyTra, a TakKe BXOJla B TaKhe OOBEKTHI U BBIXOJA U3 HHX,
MOCAaJKH B TPAHCIOPTHOE CPEICTBO U BBICAJKM U3 HETO, B TOM YHUCIE
C UCITOJIb30BaHUE KPECIa-KOJIACKU;

CONIPOBOKJICHHE HWHBAJINWJOB, MMEIOIHUX CTOWKHE PacCTpOMCTBA
(GYHKIIUH 3pEHUS U CAMOCTOSITENIEHOTO TEePEABIKCHNUS;

HaJyIeKaIee pa3MenieHue oO0OpyAOBaHUS M HOCUTENEH WHGOpMAIHH,
HEOOXOIUMBIX Ui oOecredeHus OeCIpemnsITCTBEHHOTO JIOCTyla WHBAIUIOB
3MaHUSAM W TIOMELIEHUsIM, B KOTOPBIX MPEAOCTABIACTCS MYyHHUIMIAIbHAsS
yciyra, M K MYHULMIAJIBHOM  yCIyre C y4Y4e€TOM OIrpaHWYeHUi
UX J)KU3HEACATENBHOCTH;

nyOnupoBaHHe HEOOXOIMMOM ISl MHBAJIUAOB 3BYKOBOM M 3pUTEIBHOU
uH(popMaIuK, a TaKKe HAJIMUCEH, 3HAKOB U MHOM TEKCTOBOHM U rpaduyeckoi
uHpOpMallMK 3HAKaMH, BBINOJIHEHHBIMU pPeElbe(HO-TOYEUHBIM HIPU(TOM

bpaiis;

JIOITYCK CYp/OIEepPEBOUMKA U TU(PIOCYPIOTIEPEBOTUNKA;

JOITYCK CO0aKHU-TIPOBOTHHUKA pu HaJINYUU JIOKYMEHTA,
ITOATBEPKAAIOIIETO ee CIIEIMAIIBHOE oOyueHue, Ha 00BEKTHI

(3maHusl, MIOMEILEHHUS ), B KOTOPBIX MPEJOCTABIAIOTCS MyHUIIUNIAIbHAS YCIYTH;
OKa3aHWe MHBAJIMAAM MOMOLIM B MPEOJOJICHUH OapbepoB, MEIIAFOIINX
ITOJTYYEHHUIO UMHA MYHHUIIMNIATIBHBIX YCIYT HAPABHE C APYTUMU JTULAMH.

IHoka3zaTejn JOCTYIIHOCTH M KA4eCTBA MyYHHMIMIIAJIbHON YCIyIH

2.24. OcCHOBHBIMM MOKa3aTEeIsIMA  JOCTYIHOCTH MPEIOCTABICHUS
MYHULUNATBHOW YCIIYTH SIBJISIFOTCS:

HaJIMYME TOJHOW M MOHATHOW MH(OpMALMK O MOPAIKE, CPOKAX U XOJe
IIPEOCTaBICHUS MYHULIMIIAIbHON yCIIyTH B UH(POPMaLIMOHHO-
TEJIEKOMMYHHUKALMOHHBIX CETSIX OOILIEro MoJyib30BaHusA (B TOM YHCIIE B CETH
«MHTEepHETY), CpeACTBAX MacCOBOM MH(MOPMAITNH;

BO3MOKHOCTb MOJIyYEHUS 3asBUTEIIEM YBEAOMIIEHUN O MPEIOCTAaBICHUN
MYHHULMITAIBHOM yCiayru ¢ nomouisio EINTY;

BO3MOXHOCTh TOJY4Y€HUs HUH(OpMAMU O XOJie NPeaOoCTaBICHUS
MYHUIIUNIATBHOW YCIYTH, B TOM YHCJI€ C UCIOJIb30BaHUEM MH(OPMAIIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.

2.25.  OcCHOBHBIMH  [OKa3aTeJIMM  KayecTBa  IPEIOCTABIICHUS
MYHULMIATBHON YCIIYTH SIBJISIOTCS:

CBOEBPEMEHHOCTD IIPEAOCTABIICHUS MYHULUIIATbHOU YCIIyTH
B COOTBETCTBMM CO CTaHAAPTOM €€ IIPENOCTABICHUS, YCTAaHOBJICHHBIM
HACTOAIIMM AJIMUHUCTPATUBHBIM PETIAMEHTOM;
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MUHHMAJIBHO BO3MOXXHO€ KOJMYECTBO B3aUMOJECUCTBUI TIpa)KaaHUHA
C  JIOJDKHOCTHBIMM  JIMIIAMH,  YYacTBYIOUIUMH B  MPEIOCTaBICHUU
MYHUIIUTIATBHOU YCITYyTH;

OTCYTCTBHE OOOCHOBAaHHBIX JKajlo0 Ha jeiicTBus (Oe3nelicTBue)
COTPYIHMKOB M WX  HEKOPpPEKTHOE (HEBHUMATEJIbHOE)  OTHOIICHHE
K 3asIBUTEIISIM;

OTCYTCTBUE HApYIIEHUH  yCTAaHOBIEHHBIX CpPOKOB B  IIpoliecce
IIPEIOCTABICHUS MYHULIMITIAJIbHON YCIYTH;

OTCYTCTBHE 3asBJICHMH 00 OCHApWBaHWUU  pEIICHUH, JeHCTBUHI
(Oe3meiicTBUSI)  YTIOJIHOMOYEHHOTO  OpraHa, €ro JIOJDKHOCTHBIX — JIHII,
NPUHUMAEMbIX (COBEpPUICHHBIX) TMPH MPEIOCTABICHUU MYHUIIUIAIHLHOU
yCIyr'd, MO HTOTaM pPACCMOTPEHUSI KOTOPBIX BBIHECEHBI  pEUICHUS
00 yZIOBJIETBOPEHUH (YJACTUYHOM YAOBJIETBOPEHUH ) TPEOOBAHU 3asBUTEIIEH.

HNHuble TpeOGoOBaHNUS, B TOM YHC/I€ YYUTHIBAIOIINE 0COOEHHOCTH
NpeIoCTABJICHUS MYHUIMIIAJIbHOH YCJIYTH B MHOTO()YHKIIMOHAJIBHBIX
LHEHTPAaX, 0CO0EHHOCTH MPEAOCTABJICHNSI MyYHUINIIAJIbHON YCIyIH
0 IKCTEPPUTOPUATILHOMY NPUHIIAIY X 0COOEHHOCTH TNPeI0CTABJICHUS
MYHHIUIIAJIBHON YCJIYTH B 3JIEKTPOHHOM dopme

2.26. IIpenocraBnenue MYHULHATTATBHOM yCIyTH
M0 AKCTEPPUTOPUATILHOMY MPUHIUIY OCYILIECTBIISECTCS B YaCTH OOECredeHus
BO3MOXXHOCTH ToJauu 3asBiieHHd nocpeactsoM EIII'Y u  nomydenus
pe3ysbTaTa MyHULHUNAIBHON YCIYyTM B MHOTO(YHKIIMOHAIBHOM LIEHTPE.

2.27.3agBuTensiM  00ECHEYMBAETCS  BO3MOXXHOCTb  IMPEICTABIICHUS
3asiBJICHUS] M MPUJIATa€MbIX JOKYMEHTOB B (hOpME 3JIEKTPOHHBIX JTOKYMEHTOB
nocpencrsoM EINTY.

B »TOM ciywyae 3asgBUTENb WM €r0 NPEACTABUTENb aBTOPU3YETCA
Ha EIII'Y mnocpeactBoM mnoATBepxkAeHHON yueTHoW 3anmucu B ECHA,
3alOJHSAET  3asBJICHHE O IPEJOCTABICHHM  MYHULHUIIAJBHON  YCIYTH
C UCTIOJIb30BAaHUEM MHTEPAKTUBHOU (DOPMBI B 2JIEKTPOHHOM BUJIE.

3anoJHEHHOE 3asBJIICHHE O MPEJOCTABICHUM MYHUIMNAIBHOW YCIYrd
OTIPABIISACTCA 3asIBUTEIEM BMECTE C NPUKPEIUIEHHBIMUA 3JIEKTPOHHBIMHU
oOpazaMM  JIOKYMEHTOB,  HEOOXOAMMBIMU JUIsL  TIpelOCTaBJICHUS
MYHULANAIBHON YCIyTrH, Y TOJHOMOYEHHBIN opraH. 1Ipu aBropuzaunun ECUA
3asiBJI€HME O TMPEAOCTABIICHUM MYHUUUIAIBHOM  YCIYrM  CUHMTaeTcs
MOJAMKUCAHHBIM MPOCTON 3JEKTPOHHON MOMANUCHIO 3asIBUTEINS, MPEICTABUTEII,
YIOJIHOMOYEHHOTO Ha MOANUCAHUE 3as1BJICHHUS.

Pe3ynbTaThl mpenocTaBieHUs] MYHMIMIAIBHOM YCIyTH, YyKa3aHHbIC
B IYHKTE 2.5 HACTOAIIEr0o AJMHHHCTPATHBHOIO pErIaMEeHTa, HANPAaBIIAIOTCS
3aSBHUTEIIO, NPEACTABUTEN0 B JUYHBIA KabuHer Ha EIII'Y B dopme
AIIEKTPOHHOTO JOKYMEHTa, MOANHUCAHHOTO YCHUJICHHOW KBaIM(PUIIUPOBAHHON
ANIEKTPOHHOM  MOJNUCHIO  YIOJHOMOYEHHOrO0  JOJDKHOCTHOIO  JMLA
YIIOJIHOMOYEHHOTO OpraHa B Clydae HalpaBJ€HUs 3asBJIECHUS MOCPEICTBOM
EIT'Y.
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B cnywyae HampaBnenus 3assineHust nocpencrsom EIIIY  pesynbrar
NPENIOCTABICHUSI MYHHUIIMNAIBHOW YCIYTH TakKKe MOXET OBbITh BbIJaH
3asIBUTENI0 HAa OYMa)XKHOM HOCUTEIE B MHOTO(YHKIIMOHALHOM IIEHTpE
B MOPSAKE, MPEAYCMOTPEHHOM MYHKTOM 6.4 HAcTOSIIEro AAMUHUCTPATUBHOTO
periiaMeHra.

2.28. DIEKTPOHHBIE JIOKYMEHTHI MPEACTABISIIOTCS B  CICAYIOMIMX
dbopmarax:

a) xml - 17151 hopMaTM30BaHHBIX JOKYMEHTOB;

06) doc, docx, odt - mias JOKYMEHTOB C TEKCTOBBIM COJCpP)KaHUEM,
HE BKJIIOYAOmMUM (GOpMyNbl (32 HCKIIOYCHHEM JOKYMEHTOB, YKa3aHHBIX
B MOJIYHKTE "B" HACTOSIIETO MyHKTA);

B) xls, xIsx, ods - 17151 JOKYMEHTOB, COIEpKAIINX PACUETHI;

r) pdf, jpg, jpeg, png, bmp, tiff - g1 JOKYMEHTOB C TEKCTOBBIM
coJiep>KaHMEM, B TOM YHCIIE BKIIOYaromUX (Gopmyisl U (W) rpaduyueckue
n300pakeHus (32 UCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B TOJIYHKTE «B»
HACTOSIIIETO MYHKTA), a TAK)KE JOKYMEHTOB C Ipad)UYeCKUM COACPKAHUEM.

1) Zip, rar — I CKaThIX JOKYMEHTOB B OJIUH (aii;

€) sig — I OTKPEIUICHHOW YCWJICHHOW KBaJIM(PUIIUPOBAHHOU
AJIEKTPOHHOM TOJIIUCH.

Homyckaercst  (GopMHpOBaHHE  DJIEKTPOHHOTO  JOKYMEHTa IyTeM
CKaHMPOBAHUS HETOCPEJCTBEHHO C OpUTHHANA JOKYMEHTa (MCIOJb30BaHHE
KON HE JOIMYCKAaeTCs), KOTOPOE OCYIICCTBISETCS C COXpPaHCHHEM
OpMEHTallMM OpuUruHaia JokyMeHTa B paspemieHuu 300 - 500 dpi (maciirad
1:1) ¢ ucroab30BaHUEM CIICIYIOIIUX PEKUMOB:

«4epHO-Oenblit» (Opu  OTCYTCTBUM B  JOKYMEHTE rpaduuecKux
M300paKeHU U (W) BETHOTO TEKCTA);

«OTTEHKH ceporo» (MpU HaIU4YUM B JOKYMEHTEe TrpaduyecKux
U300PKEHUM, OTJIMYHBIX OT IIBETHOTO rpauyeCcKOro N300paKeHuUs );

«IBETHOM» WJIM «PEXKUM TIOJHOM IBeTomepenaun» (Mpu HAIUYUU
B JIOKyMEHTE IIBETHBIX Tpapruecknx u300pakeHuil 100 BETHOTO TEKCTA);

CoxpaHeHHeM BCeX ayTEeHTHYHBIX MPU3HAKOB IMOJUIMHHOCTH, & UMEHHO:
rpadudeckoil MOAMUCH JIUIIA, TIeYaTH, YIJIOBOTO ITamna OJlaHKa,

KOJIMYECTBO (PailJIOB IOJDKHO COOTBETCTBOBATH KOJIMUECTBY JJOKYMEHTOB,
KOKIBIA W3 KOTOPBIX COJEPKUT TEKCTOBYHO M (i) TpaduyuecKyro
uH(pOpMaIHIO.

DNEKTPOHHBIC TOKYMEHTHI JTOJDKHBI 00SCIICYNBATh:

BO3MOXXHOCTh HMJICHTH(PHUIIUPOBATh JTOKYMEHT W KOJHWYECTBO JINCTOB
B JJOKyMEHTE;

JUTSI IOKYMEHTOB, COJICpKAIINX CTPYKTYPHUPOBAHHBIC 110 YaCTIM, TJIaBaM,
pasnenam (moapaszenam) JaHHBIE W 3aKJIAIKH, O0OECIEYMBAIONINE TEPEXOJIbI
0 OTJIABJICHUIO U (MJTH) K COJIEPKAIIMMCS B TEKCTE PUCYHKAM U TaOJIUIIaM.

JIOKYMEHTBI, MOAJNIeKAIEe MpeacTaBieHnuo B ¢opmaTtax xls, xlsx wmm
ods, hopmupyroTcs B BUIE OTIEIBHOTO 3JIEKTPOHHOTO JIOKYMEHTA.
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III. CocraB, noc/jie10BaTeILHOCTh U CPOKH BBINIOJTHEHHU S
aJIMUHUCTPATUBHBIX NPOUEAYP (AeiicTBUIA), TPeOOBAHMS K MOPSAKY
HX BBINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHUS
aIMUHHUCTPATUBHBIX MPOULEAYP B JJIEKTPOHHOU GopMme

HcuepnbiBalomuii nepevyeHb aIMUHUCTPATHBHBIX NPOLETYP

3.1. TlpenmoctaBieHne MYHHMIMIMAIBLHOW YCIYTHM BKIIOYaeT B cels
CJIEAYIOIINE aAMUHACTPATUBHBIE IPOLIETYPBI:

IIPOBEPKA TOKYMEHTOB U PETUCTPALMS 3asIBICHNUS;

IIOJIy4YEeHHE CBeAeHUU mnocpeactsoM DenepalbHOW TI'OCYIapCTBEHHOM
uHpopManmoHHOW  cucteMbl «EauHas cuctemMa  MEXBEIOMCTBEHHOIO
ANIEKTPOHHOTO B3auMoieicTBUs» (Hasee — CMOB);

PacCMOTpPEHHE TOKYMEHTOB U CBEACHUIN; IPUHITUE PELICHUS;

BbIJ]aya pe3yJibTaTa;

BHECEHHE pE3yJIbTaTa MYHHIMIAIBHONW YCIYTM B PEECTp IOPUINYECKU
3HAYMMBIX 3aIUCEN.

Onucanne cBA3€d aIMUHUCTPATUBHBIX MPOLEAYP U aJMUHUCTPATUBHBIX
JEUCTBUM € HX XapaKTepUCTUKaMU ImpeacrasieHo B [Ipwinoxenun Ne 7
K HacTtosimieMy AJIMHHUCTPATUBHOMY PETJIAMEHTY.

IlepeyeHnb aAMMHMCTPATUBHBIX Npoueayp (aeicTBuil) npu
NMPeA0CTABJIEHNY MYHUIIUINIAJIBbHON YCJIYTH YCJIYT B JJIEKTPOHHOH popme

3.2. Ilpn npemocTaBlieHUM MYHMIMIIAIBHON YCIYTH B JJIEKTPOHHOU
dhopme 3asBUTEIIO 00ECTICUNBAIOTCS:

nojiyueHue WHGOpPMAIMM O TIOPSJIKE W CPOKax MPeIOCTaBICHUS
MYHHUITUTIATBHOU YCITYTH;

dbopMupoBaHUe 3asBIICHHUS;

IpUEM U PEerucTpanus YTOJTHOMOYEHHBIM OPTaHOM 3asiBJICHHUS U MHBIX
JIOKYMEHTOB, HEOOXOUMBIX ISl IPEOCTABJICHUS] MYHUIIMITAIbHON YCITyTH;

MOJTydeHUE pe3ybTaTa MPEeI0CTaBICHUS MyHUITUTIATHLHOU YCITYTH;

MOJTYyYEHHE CBEJICHUM O X0JI€ PACCMOTPEHUS 3asBJICHUS;

OCYUIECTBJICHUE OLIEHKH KayecTBa MPEIOCTABICHUS MYHHUIIMIAIbHOU
YCIIyTH;

nocyneOHoe (BHecyneOHOe) oOOKaJloBaHME pEIICHUH W JeWCTBUM
(6e3nelicTBusl) YTNOJIHOMOYEHHOTO OpraHa Jubo JeicTBus (Oe3nercTBue)
JOJDKHOCTHBIX ~ JIMI  YTOJIHOMOYEHHOTO  OpraHa, MpeJOCTaBIISIIOLIETO
MYHULUNATBHYIO YCIIYTY, TH00 MyHUIIUITAIBHOTO CITYXKaIEero.

[Topsimox ocyliecTBICHHUST aIMUHUCTPATUBHBIX MpoOUEeAyp (IeicTBUiN)
B DJICKTPOHHOM (hopme

3.3. ®opmupoBaHUE 3asiBIICHUS.

DopMUpPOBAHUE 3asIBJIICHUSI OCYILECTBISETCS MOCPEICTBOM 3arOJHEHHUS
anekTpoHHOW  dopmbl  3asBienmss ©Ha EIII'Y  6e3  HeoOXxomumMocTu
JOTIOJTHUTEIHHON MTO1a9 3asIBJICHUS B KaKOW-TNO0 MHOU (hopme.
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dopmaTHO-IOrMYeCKass  MpoBepka  CHOPMHUPOBAHHOTO  3asBIICHUS
OCYLIECTBJISIETCS TIOCIIE€ 3allOJIHEHMS 3asBHUTEIEM KaXIOro W3 IOJEH
3JIEKTPOHHOM (opMbI 3asiBiaeHMs. [Ipy BBISIBICHUN HEKOPPEKTHO 3all0JTHEHHOTO
HOJISL DJIEKTPOHHOM (POPMBI 3asIBICHUS 3asBUTEb YBEAOMIISIETCS O XapaKTepe
BBISIBJICHHOM  OMMOKM W TMOpSAKE €€ YCTpaHEHHs  IOCPEACTBOM
MH(POPMALIMOHHOTO COOOIIEHHS HEMOCPEACTBEHHO B JJIEKTPOHHOU (opme
3asIBJICHUS.

[Tpu GpopmupoBaHUM 3asBICHUS 3aIBUTENIO 00ECIIEUNBACTCS:

a) BO3MOYKHOCTb KOIHMPOBAaHUS M COXPaHEHWUS 3asBJICHUS M HWHBIX
JOKYMEHTOB, yKa3aHHbIX B IyHKrax 2.9 — 2.11 mnacrosmero
AJIMUHHUCTPAaTUBHOIO PErJaMEHTa, HEOOXOIHMMBIX JJisi MPEeIOCTaBICHUS
MYHULHANAIBHOWN YCIIYTH;

0) BO3MOKHOCTh I€4aTh Ha OyMa)XHOM HOCUTEJIE KOMHUH 3JEKTPOHHOU
(OpMBI 3asIBICHUS;

B) COXpaHEHUE paHee BBEJEHHBIX B AJIEKTPOHHYIO (HOpMY 3asBIICHUS
3HaYeHU B JI0O00M MOMEHT MO >KEJAaHUIO IIOJb30BaTeNsl, B TOM YHUCIE
OpU BO3HUKHOBEHHHM OIIMOOK BBOJA W BO3Bpare JUisi MOBTOPHOIO BBOJA
3HAYCHUH B JIEKTPOHHYIO (POpPMY 3asBIICHUS;

I') 3all0JIHEHUE MOJIEH 3JEKTPOHHOM (hOpMBI 3asiBIEHHUS 10 Hayajla BBOJA
CBEJICHUI 3asIBUTEJIEM C MCIOJb30BaHUEM CBEIEHUH, pasMelieHHbIX B ECUA,
U cBeleHui, onyOnukoBanHbix Ha EII'Y, B yactu, kacaroieilicsi CBeJACHUH,
orcyrcrByronux B ECHUA;

1) BO3MOXHOCTh BEpPHYThCS Ha JIFOOOM W3 JTaloB 3alOJHEHUS
AIEKTPOHHOM (OpMBI 3asiBIEHUS O€3 MOTepU paHee BBEAECHHON HHPOpMaLnU;

€) BO3MOXHOCTh jgoctyna 3assutens Ha EII'Y k paHee mnomaHHbIM
UM 3a4BJIICHUSIM B TEUYEHUE HE MEHEE OJHOI0 T0Ja, a TakKe YaCTHYHO
c(hOpMUPOBAHHBIX 3aIBJICHUN — B TCUEHHUE HE MEHEe 3 MECSIICB.

CdopmupoBaHHOE M TOANKUCAHHOE 3asBICHWE M HWHBIE JOKYMEHTHI,
HEOOXOUMbIE JJIsi MPEJOCTABICHUSI MYHUIMIAIBHON YCIIyTH, HampaBIsiOTCS
B YIIOJTHOMOYEHHBINA OpraH nocpeactsoM EINTY.

3.4. YOOmHOMOYEHHBIN OpraH oO0eCle4YnBacT B CpPOK HE T03]IHEE
1 pabouero mHs ¢ MoMmeHTa mnonauyu 3asBieHuss Ha EIII'Y, a B cmyuae
€ro TMOCTYIUICHUS B HEpaOOuMil WIJIM TMPa3IHUYHBIA JI€Hb, — B CICIYIOIINI
32 HUM MEPBbII pabounii 1EHb:

a) TpUeM JOKYMEHTOB, HEOOXOOUMBIX Il  MPEAOCTaBICHUS
MYHUIIMOAIBHOM  yCIyTH, ¥  HalpaBl€HUE 3asABUTEIIO0  JIJIEKTPOHHOTO
COOOIIEHHUSI O MOCTYIJICHUHU 3asIBJICHHUS;

0) perucTpaiuio 3asBJICHHUS W HAMpaBJICHUE 3asIBUTEIIO YBEIOMJICHUS
O perucrpanuu 3asBieHuss JubO0 00 OTkKaze B TMpUEME JIOKYMEHTOB,
HEOOXOMMBIX JIJIsl MPEAOCTaBICHHS] MyHUIIUIAIBHOMN YCIIyTH.

3.5. DNeKTpOHHOE 3asIBJICHUE CTAHOBUTCS JOCTYITHBIM
JUIsL  AOJDKHOCTHOIO JIMLA YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O
32 MPUEM M PErUCTPaLUIO 3asBJICHUA (Jajiee — OTBETCTBEHHOE JOJKHOCTHOE
JHI0), B TOCYAapCTBEHHOW HH(POPMAIIMOHHOM CHCTEME, HCIOJIb3YeMOi
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YNOITHOMOYEHHBIM OPraHOM [JIsi NPEIOCTABICHUS MYHUIMIMAIBHOW YCIYTH
(manee — I'IC).

OTBETCTBEHHOE TOKHOCTHOE JIULIO:

IIPOBEPSIET HAJMYME DJICKTPOHHBIX 3asBlIeHUM, noctynuBmux ¢ EIITY,
C IEPUOJIOM HE pexe 2 pa3 B JICHb;

paccMaTpuBaeT TOCTYNUBIIWE 3asBICHHUS M MPUIOKEHHbIE 00pa3bl
JIOKYMEHTOB (JIOKYMEHTHI);

MPOU3BOJIUT JICUCTBUS B COOTBETCTBUM C MYHKTOM 3.4 HaCTOSAILETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.6.  3agBuTenr0 B  KauyecTBe  pe3yJbpTara  MPEeAOoCTaBICHUS
MYHULMOAIBHOM  yCIyrd  OO€CIeYMBAETCS ~ BO3MOXKHOCTH  IOJYYEHUS

JIOKyMEHTAa:
B (opmMe DIIIEKTPOHHOTO JOKYMEHTa, MOANHCAHHOTO YCHUJIEHHOU
KBTU(PUITUPOBAHHON ANEKTPOHHOMN MOAIUCHIO YIOJIHOMOYEHHOT O

JOJDKHOCTHOTO JIMIA YIIOJHOMOYEHHOTO OpPraHa, HAIPAaBICHHOTO 3asBUTEIIO
B JIMYHBIA kabuneT Ha EIIT'Y;

B BHJIE OyMa)XHOTO JOKYMEHTa, HOJATBEPKIAIOUIET0 COJIEpiKaHue
JIEKTPOHHOTO JIOKYMEHTa, KOTOPBIM 3asBUTENb MOJYy4aeT MPH JIMYHOM
oOpallleHuu B MHOTO()YHKIIHOHAJIBHOM LIEHTPE.

3.7. Tlomyuenue wuH(pOpMaLUU O XOJE€ PaCCMOTPEHUS 3asBICHUS
U O pe3ynbTaTe MPEJOCTABICHUS MYHUIMIIAIIBHOM YCIyTd MPOU3BOAUTCS
B nmuyHoM kabuHete Ha EII'Y, npu ycnoBuu aBTOpH3anuu. 3asiBUTEIb UMEET
BO3MOYKHOCTh MPOCMAaTpPUBATh CTaTyC BJIEKTPOHHOTO 3asBJICHUS, a TaKkKe
MH(OPMAIUIO O JATBHEUIINX JEHCTBUAX B JUYHOM KaOMHETE MO COOCTBEHHOMN
WHUIIMATUBE, B JII0OOE BpEeMs.

[Ipu npenocTaBieHUM MYHHUIMNAIBHON YCIYTH B 3JIEKTPOHHOU (opme
3asIBUTENIO HAIIPABJISIETCS:

a) YBEJOMIICHHE O IPUEME W PETUCTPALMM 3asBICHUS M HWHBIX
JIOKYMEHTOB, HEOOXOAMMBIX IJIsi MPENOCTABICHUS MYHHUIMIIAIBLHOW YCIIyIH,
colepikaiiee cBeleHuss O (akTe Tmpuema 3asABICHUS U JIOKyMEHTOB,
HEOOXOJUMBIX [UIsl MpPENOCTABICHUS MYHULMNAIBHONW YCIYrdM, W Havaie
NpOLENYpbl MPEAOCTABICHNUS MYHHMIMIAIBHONW YCIYIHM, a TaKKe CBEACHUS
O JaTe ¥ BPEMEHU OKOHYAHMS MPEIOCTABICHUS MYHULUIIATBHON YCIyTH JH00
MOTHUBUPOBAHHBI  OTKa3 B  NpHUEME  JOKYMEHTOB,  HEOOXOJMMBIX
JUTSL IPEIOCTaBICHUS! MyHUIIUTAIIBHON YCIIYTH;

0) yBemOMJIeHHE O pe3ylbTaTaXx pacCMOTPEHUs]  JIOKYMEHTOB,
HEOOXOAMMBIX JUIsl MPEAOCTABICHUS MYHUIIMNAIbHOW YCIYTH, COJIEpKallee
CBEJICHUSI O TMPUHATUHU TIOJOKUTEILHOTO pEUIEHUsT O MPEJOCTABICHUU
MYHUIIUOAIBHOM  YCIAYTrM M BO3MOXKHOCTH  MOJYYUTh  pe3yJIbTaT
IPEIOCTABICHUS! MYHMIMIIAIbHOW yCcIoyrn Ju0O0 MOTHUBUPOBAHHBIM OTKa3
B [IPEI0CTABIEHNN MyHULMIIATBHOU YCIIYTH.

3.8. OneHka kauecTBa NpeJO0CTABICHHS] MyHULIUITAIBHON YCITYTH.

Onenka  kadecTBa  NPEAOCTABICHUS  MYHHMIMNAIBHOW  YCIyTU
OCYLIECTBJISIETCSI B COOTBETCTBMM ¢ IIpaBuinamMu OLIEHKM TpaxxaaHaMu
3¢} (EKTUBHOCTH EATEILHOCTH PYKOBOAMUTEICH TEppPUTOPUATIBHBIX OPraHOB
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denepanbHBIX ~ OpPraHOB  HMCHOJHUTENBHOM  BIACTH (MX  CTPYKTYpPHBIX
No/Ipa3/ieJIeHui) ¢ Y4EeTOM KauecTBa MPEIOCTaBICHUS UMH TOCYAapCTBEHHBIX
YCIIYT, a TaK)K€ NPUMEHEHHUS PE3YIbTATOB YKa3aHHOU OIIEHKM KaK OCHOBAHUS
U1l TPUHATHS PENIEHWA O JIOCPOYHOM MPEKPAlIEHUUW HCIOJHEHUS
COOTBETCTBYIOIIUMH PYKOBOJMUTENISIMH CBOUX JOJDKHOCTHBIX OOSI3aHHOCTEH,
YTBEPXKICHHBIMU MocTaHoBIIeHUEM [IpaButenbctBa Poccuiickon dDenepanun
ot 12 nexabps 2012 roga Ne 1284 «O06 ouenke rpaxaaHaMu 3PpGHeKTUBHOCTH
JESITEIbHOCTH PYKOBOAMUTENCH TEPPUTOPUATBHBIX OpPraHoB (eaepaibHbIX
OpraHOB HCIIOJHUTENBHOW BJIACTH (MX CTPYKTYPHBIX MOJApa3JIECICHUN)
U TEPPUTOPHAIBHBIX OpPraHOB TOCYIapCTBEHHBIX BHEOIOHKETHBIX (POHIOB
(MX pEervoHaJbHBIX OTHEJIEHHI) C YYEeTOM KauecTBa MPEJOCTaBICHUS
rOCYJapCTBEHHBIX YCIYr, PYKOBOJMTENEH MHOTO(QYHKIMOHAIbHBIX LIEHTPOB
NPENOCTABIECHUSI TOCYAAPCTBEHHBIX M MYHULHMIAIBHBIX YCIYI € Y4E€TOM
KaueCcTBa OPraHU3ALMU [IPENOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIUIIATbHBIX
YCIIyT, a TAKXKE O IPUMEHEHNUHN PE3YJIbTAaTOB YKa3aHHON OLEHKH KaK OCHOBAHUS
JUISL TPUHATHS PEIIEHWH O JIOCPOYHOM NPEKPAILCHUH  HCIIOJIHEHUS
COOTBETCTBYIOIIMMU PYKOBOJUTEISIMHU CBOUX JIOJDKHOCTHBIX 00SI3aHHOCTEM».
3.9. 3asgButeno oOECIEYMBACTCS BO3MOKHOCTH HAIIPABICHUS KAJTIOObBI
Ha pelleHus, JeicTBUSA WM Oe3aeiicTBUEe YTOJHOMOYEHHOIO Oprasa,
JOJDKHOCTHOTO JIMIA YTIOJHOMOYEHHOTO OpraHa Jjub0 MYHMIIMIAIBLHOTO
CJIY’KaIllero B COOTBETCTBUU €O cTaTber 11.2 denepanbHoro 3axkona Ne 210-D3
U B INOPSAIKE, YCTAHOBJIEHHOM nocTaHoBieHueM lIpaBurenbcrBa Poccuiickon
Oenepaunn ot 20 HosOps 2012 roma Ne 1198 «O denepanbHOi
roCyAapCTBEHHOW HMH(GOPMALIMOHHON cHCTeMe, OOEeCIeUMBalolIed MpoLecc
nocyneOHoro, (BHecyaeOHOro) oOKajJoBaHUsSI PEIICHUH U JeHCTBUI
(Oe3meiicTBUS), COBEPUIEHHBIX MTPU MPEIOCTABICHUN MYHULIUTTAIbHBIX YCIIYT.

IMopsanok ucnpaBjieHUs TONYHIEHHBIX ONI€YATOK U OIIMOOK B BBIIAHHBIX
B pe3yJibTare NMpeIoCTABJIeHUS MYHUIIUNIAJIbHOI
YCJIYTH JOKYMEHTAaxX

3.10. B cnyuae BBISBIEHHS ONEYATOK W OIIMOOK 3asBUTENIb BIIPABE
o0patuTbcs B YTOJIHOMOYEHHBIH OpraHa C 3asBICHUEM C MPUIIOKEHUEM
JIOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.9. HacTOsEero AJIMUHHUCTPATUBHOTO
periiamMeHra.

3.11. OcHoBaHusi OTKa3a B NpUEME 3asBJICHUS 00 HCIpaBICHUU
OIEeYaTOK M OMMOOK yKa3aHbl B MyHKTe 2.13 HacTosmero AAMUHUCTPATUBHOTO
periiamMeHra.

3.12. UcnpapneHue OONYyIMICHHBIX OMEYATOK U OMMOOK B BBIJAHHBIX
B pe3yJbTare NPEJOCTaBICHUS MYHHULMIIAIBHOM YCIYrd JIOKYMEHTax
OCYLIECTBJISIETCS B CIAEAYIOLIEM MOPSAKE:

3.12.1. 3asgBuTenp Tmpu OOHAPYKEHHWU OMNEYATOK H  OMIMOOK
B JIOKYMEHTAax, BBIJAHHBIX B PE3YJIbTATE€ NPEIOCTABICHUS MYHULHMIIAIBHON
yCIyrd, oOpaimaercss JUYHO B YIOJHOMOYEHHBI OpraH C 3asBICHHEM
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0 HEOOXOAMMOCTH UCIPABJICHUS OMEYATOK M OMIKMOOK, B KOTOPOM COJEPIKHUTCS
yKa3aHUe Ha UX ONHUCaHUE.

3.12.2. YOONTHOMOYEHHBII OpraH IpuU TOJYYEHUH 3asIBJIICHMUS,
ykazaHHoro B mnoamyHkte 3.12.1. mynkrta 3.12 Hacrofiero mnojapasjiena,
paccMaTpuBaeT HEOOXOAMMOCTb BHECEHHUSI COOTBETCTBYIONIMX H3MEHEHUMN
B JOKYMEHTBI, SIBJISIOLIMECS PE3yJIbTaTOM MPEIOCTaBICHUS MYHUIIMIIAIbHON
YCIIyTH.

3.12.3. YosHOMOYEHHBIH OpPraH O0ECHeYrBAET YCTPAHEHHE OIEYaTOK
U OmHOOK B JIOKYMEHTAaX, SIBJSIONIMXCS pE3yJbTaTOM MPEI0CTaBICHUS
MYHHIUITAIBHON YCIYTH.

3.12.4. Cpok ycTpaHEHHUs ONEYATOK U OUIMOOK HE JIOJHKEH MPEBBINIATH
3 (tpex) pabouux JHEW C JOaThl PETUCTpAllMU 3asgBJICHUS, YKa3aHHOTO
B noamnyHkre 3.12.1 mynkra 3.12. HacTosmmero noapasaena.

IV. ®opMbI KOHTPOJISI 32 HCIIOJTHEHHEM AIMUHUCTPATUBHOIO PErJIaMeHTa
Iopsinok ocymiecTBICHUS TEKYILIEro KOHTPOJIS 32 COOJII0IeHHEeM
U MCIIOJIHEHHEM OTBETCTBEHHBIMH J0/KHOCTHBIMHU JTMIAMM IOJI0KEeHU I
perjiaMeHTa U HHbIX HOPMATHBHBIX NPABOBbIX AKTOB, YCTAHABJINBAKLIUX
TpeOOBaHMSA K NPEI0CTABJICHUI0 MYHHMIMIIAJIbHOMN YCIYTH, a TAKKe
NPUHATHEM MU pelieHui

4.1. Texymuii KOHTPOJIb 32 COOJIFOJIEHUEM W MCIOJIHEHUEM HACTOSILETO
AJIMUHHUCTPATUBHOTO PETJIAMEHTA, WHBIX HOPMAaTHMBHBIX ITPABOBBIX aKTOB,
YCTaHABJIMBAIOIINX TPEOOBaHUS K MPEAOCTABICHUIO MYHULIMIAIIBHOW YCIIYyTH,
OCYIIECTBIISIETCS HA  TOCTOSIHHOW  OCHOBE  JIOJDKHOCTHBIMU  JIMIIAMH
YNOJIHOMOYEHHOTO OpraHa, ynoJHOMOYEHHBIMU HA OCYIIECTBICHUE KOHTPOJIS
3a IPEAOCTaBICHUEM MYHULIMIIAJIBHOW YCIIYTH.

JUist  TeKkymiero KOHTPOJIA HCHOJB3YIOTCS  CBEIICHUS  CIIYKEOHOM
KOPPECTIOHJICHIIMY, YCTHasT ¥ TMHCbMEHHas WH(pOpMaLUs CIEIHaINCTOB
Y TOJKHOCTHBIX JIUL Y IOJIHOMOYEHHOI'O OpraHa.

Tekymmi KOHTPOJb OCYLIECTBISIETCA IIyTEM IPOBEACHUS IPOBEPOK:
pemieHuii o mpeaocTaBieHny (00 0TKa3e B MPEIOCTABICHUN) MYHUIIUIIATEHON
YCIYTH;

BBISIBJICHHS M YCTPAHECHUSI HAPYILICHUH MPaB TPAXKIaH;

pacCMOTpEHHUs, TPUHATUSA  PEIIEHUH U  MHOATOTOBKH  OTBETOB
Ha oOpalleHusl TpaxIaH, COJAEpKallue KajaoObl Ha peuieHus, JACHCTBUS
(6e3nelicTBUE) TOTKHOCTHBIX JIUIL.

IMopsaaoK ¥ NEPHOAMYHOCTH OCYIIECTBJIEHHUS MJIAHOBBIX U BHEMJIAHOBBIX
NPOBEPOK MOJHOTHI M KA4eCTBA NMPEAOCTABJICHUSI MYHUIIUNIATbHOM
YCJIYTH, B TOM YHCJIe NOPSAOK U GOPMBI KOHTPOJIA 32 MOJTHOTOM
U Ka4eCTBOM NMpPe0CTABJEHNS MYHHUIIUNIAJIbHOMN yCJIYyru

KoHTpoap 32 MOJHOTOM M KauyeCTBOM NIPENOCTABICHUS MYHHULIMIIATIbHON
yCIIyTY BKIIIOYAET B ce0sl MPOBECHHE IJIAHOBBIX U BHETIJIAHOBBIX MTPOBEPOK.
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4.2. IInaHOBBIE TPOBEPKH OCYIIECTBIIIOTCS HAa OCHOBAHHHM T'0JIOBBIX
IUTAHOB paboThl YTIOJIHOMOUYEHHOTO OpraHa, yTBEPXKIAAEMBIX PYKOBOJUTEIIEM
YnonaoModeHHOro oprasa. lIpu ImiaHoBOi NpoOBEpKE MOJHOTHI U KayecTBa
IIPENOCTABIICHUS MyHULIMIIAIBHON YCIIYTM KOHTPOJIFO ITOJJIEKAT:

COOJII0ICHUE CPOKOB IIPEIOCTABIICHUSI MYHULIUIIATBHON YCIYTH;

co0nroieHue IIOJIOKEHU N HACTOSIILIETO AZIMUHHCTPaTUBHOTO
periaMeHTa; NpaBUIbHOCTh U 0OOCHOBAHHOCTh IIPUHSTOIO PEIIEHUs: 00 OTKa3e
B [IPEIOCTABICHUY MYHUIUITIAJIBHON YCIIYTH.

OcHoBaHuEM U1l POBEECHUS BHEINIAHOBBIX IMPOBEPOK SIBISIOTCA:

IIOJyYEHHE OT TOCYJApPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
caMOymnpaBlieHUus HMHPOpPMAIMK O TMPEANOIaraéMblX WM  BBIABICHHBIX
HapylLIEHUSAX HOPMATHBHBIX IPaBOBBIX akToB Poccuiickon deneparuu,
HOPMATHBHBIX NPABOBBIX akTOB PecrnyOiukun Antaii U MyHUIIMIATBHBIX
IIPaBOBBIX aKTOB ropojaa ['opHo-Anraiicka;

oOpalleHust TpaXAaH M IOPUAWYECKUX JIMLl Ha  HapylUIeHUsS
3aKOHOJATENBCTBA, TOM YHUCJIE HA Ka4eCTBO IPEAOCTABICHUS MYHULIUIIAIbHON
YCIIYTH.

OTBeTCTBEHHOCTD J0JIKHOCTHBIX JIMI 32 PellIeHUsI U eliCTBUSA
(0e3neiicTBUE), NPUHUMAaEMBbIE (OCYILIECTBJIsIEMble) UMHU B X0J1€
NpeaoCcTABJIEeHUS MyYHUIMNIAJIbHON yCIYyrH

4.6. Ilo pe3ynbTaTaM NIPOBEICHHBIX MPOBEPOK B CIIy4ac BBISBIICHUS
HapylIEHUH TOJIOKEHUW HACTOAIETO0 AJMUHHUCTPATHBHOTO PETJIAMEHTA,
HOPMATHUBHBIX NPABOBBIX akTOB PecnyOnuku Antaii M MyHHIIMOAIbHBIX
IIPABOBBIX ~ AaKTOB  OCYUIECTBIIAETCS  IPUBJICYEHUE  BUHOBHBIX  JIMI]
K OTBETCTBEHHOCTM B COOTBETCTBUU C 3aKOHOJATEIbCTBOM Poccuiickon
denepanum.

IlepcoHanbHast OTBETCTBEHHOCTh JOJDKHOCTHBIX JIAIL 34 IPAaBUIBHOCTH
U CBOCBPEMEHHOCTb NPUHATUS pEIIeHUs O MpenocTaBieHun (00 oTKaze
B [IPEA0CTABIICHHN ) MyHULIMIIAJIBHOM YCIIYTH 3aKPEILIAETCA B MX JOJDKHOCTHBIX
perjJamMeHTax B COOTBETCTBHH C TPEOOBaHUSIMH 3aKOHOIATEIbCTBA.

TpedoBaHus K MOPAAKY U (pOPMAM KOHTPOJIA 32 MPEIOCTABICHUEM
MYHHUIMIAJIBbHOH YCJIYTH, B TOM YHCJE CO CTOPOHBI FPAKIAAH,
X 00beAMHEHUI U OPraHu3auuil

4.6. T'paxnane, ux OOBEAWHEHUS] U OpPraHU3aAlUU HMEIOT TIPaBO
OCYIIECTBIJISITh KOHTPOJIb 32 MIPEAOCTABICHUEM MYHUIIUITAIIBHOW YCIIYTH IMyTEeM
MOJIy4eHUs] WHPOPMAIIMA O XOJIe MPEIOCTaBICHUS MYHUIIMMAIBHOW YCIYyTH,
B TOM YHUCJIE O CPOKaX 3aBEPUICHUS A[IMUHUCTPATUBHBIX MPOUEAYyp (AEHCTBUIN).

I'paxxnane, nx 0ObeTUHEHUS U OPTAaHU3AIMH TAKKE UMEIOT TIPABO:

HaIpaBJISITh 3aMEYaHUs U MPEJIOKEHUS MO YIYUILICHHUIO JOCTYITHOCTH
Y KauecTBa MPEAOCTaBICHUS MYHUIIMNIATBLHON YCIyTH;
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BHOCHUTh TMPEIJIOKEHUS O Mepax MO0 YCTPAHEHUIO HApYyIICHUU
HACTOSIIET0 AJIMUHUCTPATUBHOTO PErJIAMEHTA.

4.7. JOMKHOCTHBIE JUIa YTIOJIJHOMOUYEHHOT'O OpTraHa MPUHUMAIOT MEPbI
K MPEKPAIEHUIO TOMYIIEHHBIX HAPYIICHUH, YCTPaHSIIOT MPUYUHBI U YCJIOBUS,
CIIOCOOCTBYIOIIUE COBEPILICHUIO HAPYIIICHUM.

Nudopmanus o pesyapTaTax pacCMOTPEHUS 3aMEeUaHUN U TIPEITI0KEHUM
rpaxjaaH, UX OOBEAMHEHHM W OpraHu3aluidl JOBOJIUTCS JI0 CBEACHUS JIUII,
HaIMpaBUBIINX 3TU 3aMEUAHUS U TIPEAJIOKEHUS.

V. JlocyneOHblii (BHeCyAeOHbIN) MOPSAA0K 00:KAJOBAHMS PeLIeHHit
U aeiictBui (0e3aeiicTBHS) OPraHa, NpeaoCTABIAIOIIEr0 MYHUIIMIIAIbHY 0
YCJIYIY, a TAKKe UX JOJKHOCTHBIX JIUL, MyHUIHMIIAJIBHBIX CJIYKALIUX

5.1. 3asBuTenp UMEET MpaBO Ha oOOKajJoBaHUE pelIeHUs U (WIn)
nevctBuil  (06e37eiCTBUA) YIOJHOMOYEHHOTO OpraHa, JODKHOCTHBIX —JIUIY
Y0THOMOYEHHOTO oprasa, MYHUITUTIATBHBIX CITyXaIIuX,
MHOTO(YHKIIHOHATILHOTO LEHTpA, a TaKXKe paboTHUKA
MHOTO(QYHKIIMOHAILHOTO IIEHTpa MpHU NPEIOCTABICHUU MYHUIIMITATIbHON
yCIIyTH B 10cy1e0HOM (BHEcyneOHOM) nopsiake (gaiee — xanoba).

Oprasbl MECTHOTO CaMOYNIPABJICHUSI, OPTAHU3ALMHU U YIIOJTHOMOYEHHbIE
HA paccMOTpPeHHe KaJI00bl JTHIA, KOTOPbIM MOKeT ObITh HANIPaBJIeHA
7KaJ1002a 3asiBUTEISl B 10CY1e0OHOM (BHeCy/1eOHOM) MOPsSIAKe

5.2. B nocyne6HoM (BHECY1IeOHOM) MOPSIKE 3asiBUTEND (IIPEICTABUTEIND )
BIIPaBE 0OPATUTHCA C KalloOO B MUCbMEHHOM (popMe HA OyMa)KHOM HOCHUTENIE
WJIU B DJICKTPOHHOMU (hopMme:

B YINOJIHOMOYEHHBI OpraH — Ha peleHne u (Uiu) JAeHCTBUSA
(Oe3meiicTBUE)  MOMKHOCTHOTO  JIMIA,  PYKOBOAMTENS  CTPYKTYPHOTO
noApa3feiacHuss YTNOJHOMOYEHHOTO OpraHa, Ha pelIeHue W JEHCTBUS
(Oe3meiicTBUE) YTIOJIHOMOYEHHOTO OpraHa, PYKOBOJIUTENS YTOJTHOMOYEHHOTO
oprasa;

B BBIIIECTOSIINIUIA OpPraH Ha pemieHue u (Wiam) nerctBusi (Oe3neicTBHe)
JIOJDKHOCTHOTO ~ JIMIA,  PYKOBOJAMTENSI  CTPYKTYPHOTO  MOJpa3aesICHUs
YTOJTHOMOYEHHOTO OpPraHa;

K PYKOBOJIUTEIIO MHOTOQYHKIMOHAJIBLHOTO IIEHTpA — Ha pEIIeHUs
u aeiicTBus (06e3aeiicTBue) pabOTHIKA MHOTO()YHKIIMOHATILHOTO LIEHTPA;
K YYpPEAUTENII0 MHOTO(PYHKIMOHAIIBHOTO IIEHTpa — Ha peIlIeHue

u nercTBus (6e31eicTBre) MHOTO(DYHKIIMOHAIBHOTO IIEHTpA.

B VYnomnomouenHoM oprade, MHOTO(YHKIIMOHAJIHLHOM  IIEHTpE,
y YUpEIUTEIIS MHOTO()YHKIIHOHATIEHOTO LEHTpa OIPEAETSIOTCS
YIOJIHOMOYEHHbIE Ha PACCMOTPEHHE K100 JOJIKHOCTHBIE JIUIIA.
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Cnoco0b1 uHpoOpMHUpPOBaHMSA 3asiBUTEJ/ICH 0 MOPAIKe MOAAYN
M PAaCcCMOTPEHHS KaJa00bl, B TOM 4YHcJIe ¢ ucnoab3oBanneM Enqnnoro
MOPTAJIA rOCYJAPCTBEHHbIX U MYHUIMIIAJIBbHBIX YCIYT (pyHKImMii)

5.3. Hudopmamuss o mnopsake MOJa4Yd U PACCMOTPEHHUS KAIOObI
pasMmemiaercs Ha HWHGOPMAIMOHHBIX CTEHJaX B MECTaX IMpeIoCTaBICHUs
MYHUIMITAIBHOM YCIIYTH, HA CaliTe YIIOJIHOMOYEHHOTro opraua, EIII'Y, a takxke
MIPEIOCTABIISICTCA B YCTHOU (popMe 1o TenedoHy U (WIM) Ha JIMYHOM TIpHEMe
1100 B MUCbMEHHOM (popMe MOUTOBBIM OTIIPABICHUEM IO a/IPECY, YKA3aHHOMY
3asiBUTEJIEM (TIPEJICTABUTEIIEM).

IlepeyeHb HOPMATHUBHBIX MPABOBBHIX AKTOB, PErYJNPYIONIUX MOPSA0K
pocyae0Horo (BHecy1e0OHOI0) 00:xajI0BaHus AercTBU (0e31ercTBHSA)
U (MJ1M) pelIeHnii, TPUHATHIX (0OCYIIEeCTBJIEHHBIX) B X0/I€ MPeI0CTABJICHUSA
MYHUIHMIAJIbHOH YCJIYTH

5.4. Tlopsgok nocyaebHOro (BHeCyaeOHOTro) 00KaJlOBaHUS PEIICHHMA
U jaelictBuil (06e3meiicTBUs) YIOJHOMOYEHHOIO OpraHa, MpeloCTaBIISIOIIErO
MYHUITUTIATBHYIO YCIYTY, a TAK)KE €r0 JIOJDKHOCTHBIX JIUI] PEryJTUPyeTCs:

OenepanbHbiM  3aKkOHOM — «O0  opraHu3alMu  MPEAOCTaBICHUS
TOCYJIapCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT;

[IOCTAHOBJICHUEM [IpaBuTEnbCTBA Poccniickon denepanun
or 20 Hosa0ps 2012 roma Ne 1198 «O ¢enepanbHO rocyaapCTBEHHOM
MH()OPMAIMOHHOW  CUCTEME, OOecreuMBarouell Mpouecc J10Cyne0HOTo
(BHECyneOHOTO) OOKaJloBaHUsSI pelieHud U  AedcTBuil  (Oe3aeicTBUs),
COBEPIIICHHBIX TIPH MPEIOCTABICHUH TOCYJAPCTBEHHBIX W MYHHIIMITAIIBHBIX
yCIIyT»;

IIOCTAHOBJICHUEM AJIMUHUCTpanuu ropoja ['opHO-AnTaiicka
or 21 wmrons 2023 roma Ne 92  «OO6 yrBepxknaenun Ilomoxxkenus o0
OCOOEHHOCTSIX TMOJAa4YM M PACCMOTPEHUS Kajdo0 Ha penieHus WU JIeHCTBUS
(6e3neiicTBue) AaMuHUCTpanuu ropoja I'opHo-AnTaiicka, €€ JOJDKHOCTHBIX
JUI, MYHUIUNAIBHBIX CIY)KAaIllUX, a TaKXe Ha peIIeHUus | JACHCTBUSA

(6e3neticTBHC) MHOTO()YHKIIHOHATTEHOTO LIEHTpa obecrnieucHUs
MPEIOCTABIICHUST TOCYIapCTBCHHBIX W MYHHMIIMIAIBHBIX YCIYyT, PaOOTHHUKOB
MHOTO()YHKIITMOHATHLHOTO LHEHTpa obecrnieueHust MPEIOCTABIICHUS

FOCyIapCTBEHHBIX M  MYHHUIUNAIBHBIX  YCIyr TIpU  MNPEIOCTABICHUU
MYHHIUITAIBHBIX YCIIYT».

VI. Oco0eHHOCTH BbINOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYP
(neiicTBuii) B MHOTOQYHKIMOHAJIbHBIX IEHTPAX NMPeI0CTABJICHUS
roCyAapCTBEHHbIX U MYHUIUNAJIBHBIX YCJIYT

HcuyepnbiBarouuii nepeyeHb aAMUHUCTPATUBHBIX NIPOLeayp
(aeiicTBMi) PH NPEeIOCTABJICHUN MYHUUIMIIAJIbHOMN YCIYyIH,
BbIINOJIHSAEMBIX MHOTOYHKIMOHAJIBHBIMH HEHTPAMM.
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6.1 MuorogyHKIIMOHAIBHBIN IIEHTP OCYIIECTBISET:

uHQOPMHUpPOBAHKME  3asBUTENIEW O  MOpPSAKE  MPEAOCTaBIICHUSA
MYHUIIUNIATBHOW YCIAYTM B MHOTOQYHKIHMOHAIBHOM IIEHTpE, IO WHBIM
BOIIPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM MYHUIUIIAIBLHON YCIYTH, a TakkKe
KOHCYJIbTUPOBAHUE 3agBUTENICH O MOPSAKE MPEIOCTaBICHUS MYHULIUITATbHON
YCIIYyT'H B MHOTO(YHKIIMOHAJILHOM IIEHTPE;

BbIJIaUy 3asBUTENI0 pe3yjbTaTa NPEIOCTaBICHUS MYHHUIMIAIbHON
ycioyrd, Ha OyMaXHOM  HOCWUTENE, MOATBEPXKIAIOIUX  COACpKAHHE
AJIEKTPOHHBIX JTOKYMEHTOB, HAMPABJICHHBIX B MHOTO(QYHKIIMOHAIBHBIA IEHTP
0 pe3yJibTaTaM MPEeAOCTABICHUS] MYHHULMIAIBHOM YCIIYTH, a Take BblAayda
JIOKYMEHTOB, BKJIIOYas COCTaBIIEHHE Ha OyMa)XHOM HOCHUTENICE U 3aBEpPECHHE
BBIMMUCOK H3 HWH(GOPMAIMOHHBIX CHCTEM OpraHoOB, MPEIOCTABIISIONIUX
MYHULIUTAIBHBIX YCIIYT;

UHBIE TIPOLIEAYPbl W JEUCTBUS, MpeaycMOTpeHHble @DenepabHbIM
3aKoHOM Ne 210-D3.

B cootrBerctBum ¢ uacteto 1.1 cratem 16 @enepanbHOrO 3aKoHA
Ne 210-®3 nnsa peanuzanuu cBOMX (QYHKIMH MHOTO(YHKIIMOHAIBHBIE IIEHTPbI
BIIPABE NIPUBJIEKATh UHBIE OPTaHU3AIUU.

NudopmupoBanue 3aaBurTesiei

NudopmupoBanne 3asBUTENsT MHOTO(DYHKIMOHAIBHBIME — IIEHTPAMU
OCYIIECTBISIETCS CIEAYIONUMHU CIOCO0aMHu:

a) TIOCPEICTBOM IIPUBIICYCHHSI CPEJCTB MAaCCOBOM MH(OPMAIINH, a TAKKE
nyTeM  pa3MeIIeHus uHbOpMaIun HA  OQUIIMATBHBIX caiftax
¥ THPOPMAITMOHHBIX CTEH/IaX MHOTO()YHKIIMOHAIBHBIX [IEHTPOB;

0) mpu oOpalieHnH 3asBUTEISI B MHOTO(YHKITMOHAIBHBIN TIEHTP JTUYHO,
1o TeneoHy, MOCPEICTBOM IMOYTOBBIX OTIPABJICHUH, JIMOO MO 3IEKTPOHHOU
HOYTe.

[Ipu nuuHoM oOpareHuu pPabOTHUK MHOTO(GYHKIIMOHAIHHOTO IIEHTpa
noJipo6HO HH(}OpPMHUpYET 3asBUTENEd MO MHTEPECYIOIMM HX BOIPOCAM
B BEXJIMBON KOPPEKTHOM (opMe ¢ HCHOIb30BAaHUEM OQUIIMAIBHO-AEIOBOTO
cTWisi peud. PexkomeHayemoe BpeMsl MPEIOCTABICHUS KOHCYJIbTallUU —
He Oonee 15 MUHYT, BpeMsi O)KHIaHUS B OUYE€PEAN B CEKTOpe MHGOPMUPOBAHUS
JUIS  TIONy4eHHs WH(OpMAaMu O MYHUIUMNAIBHBIX YyCIyrax HE MOXET
MpEeBbIIATE 15 MUHYT.

OtBeT Ha TenedOHHBI 3BOHOK [OJDKEH HAYMHATHCA C WHGOpPMAIUU
O HaWMEHOBaHWM OpTaHW3aluH, (HaMUTNH, UMEHU, OTUYECTBE U JOJDKHOCTH
paboTHHKAa MHOTrO(QYHKUHOHAJIBHOTO IIEHTPa, NPHUHSABLIETO TeleOHHBIM
3BOHOK. WHAuBUAyanbHOE YCTHOE KOHCYJIBTUPOBAaHHME TMpU OOpalieHuu
3asiBUTENS 10  TenedoHy pabOTHUK MHOTO(DYHKIIMOHAILHOTO — IIEHTpa
ocyuiecTBisieT He Oonee 10 MUHYT;

B caywae ecnmm anma  TOATrOTOBKM  OTBeTa TpeOyercss  Oosee
OPOAODKUTENIFHOE BpeMs, paOOTHHUK MHOTO(YHKIIMOHAIBHOTO IIEHTpA,



29

OCYILIECTBISIOUINI UHANBUIYAIbHOE YCTHOE KOHCYJIBTHPOBAHUE O Tene(oHy,
MOKET NPEJIOKUTH 3aIBUTEIIIO:

U3JI0KUTh OOpalleHue B NHCbMEHHOM (opme (OTBET HaIpaBIseTCs
3asiBUTEIIO B COOTBETCTBUU CO CIOCOOOM, YKa3aHHBIM B OOpaIlleHUN );

HA3HAYUTH JPYroe BpeMsl Il KOHCYJIBTAIM.

[Ipy KOHCYJIBTHUPOBAHUHU 110 IMUCBMEHHBIM OOpPALLEHUSAM 3asiBUTENIEH
OTBET HAIIPaBJISETCSA B IMCBMEHHOM BHJIE B CPOK He no3aHee 30 KaneHaapHbIX
JTHE ¢ MOMEHTa PETUCTpalluu 0OparieHus B (popMe AIEKTPOHHOTO TOKYMEHTa
MO aJpecy JIEKTPOHHOW MOYTHI, YKa3aHHOMY B OOpalleHUH, MOCTYHMHUBIIEM
B MHOTOQYHKIIMOHAJIBHBIA IEHTP B (opMe DBIEKTPOHHOTO JIOKYMEHTa,
U B NMUCHbMEHHOW (hopMe MO MOYTOBOMY aApecy, YKa3aHHOMY B OOpalleHHH,
MOCTYIHBIIEM B MHOTO(YHKIIMOHAIbHBINA LEHTP B TUCBMEHHOHN (hopMme.

Broigaua 3asiBUTeII0 pe3yJIbTATA NMPeI0CTABIECHUA MYHUIMIIAIBHOI
yCIyru

6.3. Ilpy Hamuuuu B 3asBJIECHUU O MPEIOCTABICHHUH MYHULUIMAIBHOU
YCIYTM yKa3aHWsg O BbIJAu€ PE3yJbTaTOB OKa3aHUA YCIYTM 4epe3
MHOTO(QYHKIIMOHANILHBIN ~ [IEHTP,  YINOJIHOMOYEHHBIM  OpraH  IepeaacT
JIOKYMEHThl B MHOTO(YHKIIMOHAJIBHBIA IEHTP ISl TOCJEAYIONIeH BblAauu
3asBUTENIO  (MPEACTABUTENIO)  CHOCOOOM,  COIJIaCHO  3aKJIIOYEHHBIM
COTJIALIIEHUSIM O B3aWMOJICUCTBUU 3aKJIIOUCHHBIM MEXIY YIOJTHOMOUYCHHBIM
OpraHoM M MHOTO(YHKIIMOHAIBHBIM IIEHTPOM B TOPSIIKE, YTBEP>KICHHOM
[TocTtanoBienunem Ne 797.

6.4. llopsamok wu cpoku Tmepenadyd YIOJTHOMOYEHHBIM OPTaHOM
TaKuX JIOKyMEHTOB B MHOTO(DYHKIIMOHAJIBHBIA ILEHTP  ONPEIesIOTCs
COTJIALIEHHEM O B3aUMOJCHCTBUM, 3aKIIOUYEHHbIM UMH B  MOPSIKE,
yctaHoBlieHHOM [loctanoBnenuem Ne 797.

6.5. Ilpuem 3asgButeneil s BbIAAYM JOKYMEHTOB, SIBJISIIOIIMXCS
pe3yJabTaTOM  MYHUUMIAIBHOW  YCIyIM, B  TOPSAKE  OYEpPEIHOCTH
IpU TMOJYYEeHUHM HOMEPHOrO TajloHAa M3 TEepMHHala SJEKTPOHHOW OuYepenu,
COOTBETCTBYIOIIETO I1IeJT 0OpaIeHus, JIM0Oo 1Mo MpeIBapUTEILHOMN 3aIUCH.

PaGoTHMK MHOTO(MYHKIIMOHATBHOTO IEHTPA OCYIIECTBISCT CICAYIOIINE
JIEUCTBUS:

yYCTaHABJIMBAET JIMYHOCTh 3asBUTEJISI HAa OCHOBAaHMM JIOKYMEHTA,
YAOCTOBEPSIONIETO JIMYHOCTh B COOTBETCTBUM C  3aKOHOJATEIHCTBOM
Poccuiickon @enepannu;

poBepsieT MIOJTHOMOYHS MIPEACTABUTEIIS 3asIBUTEIIS
(B cimyuae oOpalieHus peCTaBUTEIsI 3assBUTENS );

OmpeneIsieT CTaTyC UCTIOJIHEHUS 3asiBieHus 3asasutens B [TUC;

pacreyaTbiBaeT pe3yJbTaT MPEIOCTABICHUS] MYHUIMIAIBHOW YCIYTH
B BHUJE OK3EMIUISIpa JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE
U 3aBEpsieT €r0 C MCIOJIB30BAHUEM I€YaTH MHOTO()YHKIIMOHATLHOTO IEHTpa
(B NpeayCMOTPEHHBIX HOPMAaTHUBHBIMHM IIPaBOBBIMU aKTaMH Poccuiickoii
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denepanuu cinydasx — IedaTd ¢ u3oOpakeHuem [ocymapcTBeHHOro Tepbda
Poccuiickoit @enepanun);

3aBepsCT IK3EMIUISIP AJICKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIe
Cc HCITOJIb30BaHUEM reyaTu MHOT'0(YHKITMOHATHLHOTO LEHTpa
(B TpeayCMOTPEHHBIX HOPMATHBHBIMH IIPAaBOBBIMU aKTaMH Poccuiickoii
deneparuu ciydasx — Iedatd ¢ uzoOpaxkeHuem [ocymapcTBeHHOro repoda
Poccuiickoit @enepanun);

BBIJIACT JIOKYMEHTBHI 3asBUTEIIO, MPU HEOOXOJAMMOCTH 3ampainiiBacT
y 3asiBUTEJIS MMOJIMCH 32 KaXKIbI BBIJJAHHBINA JOKYMEHT;

3ampalniuBaeT corjiacue 3asiBUTEIIS Ha y4acTHE B CMC-OMPOCe ISl OLEHKHU
KaueCcTBa MPEAOCTABICHHBIX YCIYT MHOTO(MYHKIIMOHATBLHBIM IICHTPOM.



